AamuHucTpanusa MsACHUKOBCKOIO paioHa
I[TOCTAHOBJIEHUE

01.09.2020r. Ne 870 c. HanTeIpb

OO0 yTBep:KIeHun AIMUHUCTPATHBHOIO pPerjiaMmeHTa
NnpeaocTaBJeHUs MyHUIMNIAJBHOMH YCIyTrH
«YcTpaHeHMe TEXHHYECKUX OIIMOOK B NPABOYCTAHABJIUBAIOIIUX JOKYMEHTAX
0 NMPe0CTABJIEHNHU 3eMeJIbHOI0 Y4ACTKA, IPUHATHIX OPraHAMMU MECTHOT'0

camMoynpaBJIeHUsSD»)

B coorBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 okTsa0pst 2003 roga Ne 131-
®3 «O06 oO0mux TMNpUHIMIAX OpraHu3alui MECTHOTO0 CaMOYMpAaBJICHUS B
Poccuiickoit @enepanumny, OenepanbHbiM 3akoHoM oT 27 urois 2010 roga N 210-
®3 «O06 opraHuzanyd TPEAOCTABICHUS T'OCYJAPCTBEHHBIX W MYHHUIIUITAIbHBIX
yciIyr», AaMuHucTpanus MsACHHKOBCKOTO panoHa

ITIOCTAaHOBJIACT:

1. VYrTBepaurb  AJAMUHHCTPATHUBHBIA  PErIAMEHT  MPEIOCTABICHUS
MYHUIIATTAIBHON yCIIyru «YcTpaHneHue TEXHUYECKUX OIIIMOOK B
MIPaBOYCTaHABJIMBAIOIINX JOKYMEHTAX O MPEJOCTABICHUM 3€MEIBHOI0 Yy4dacTKa,
MPUHSATHIX OpraHaMU MECTHOTO CaMOYTIPaBICHUS.

2. TloctraHoBiieHME BCTyNaeT B CHIY CO JHS MOJINUCAHHUS W MOJJIEKUT
pa3MenieHrI0 Ha oPUIUaIbHOM caiiTe AMUHUCTpAlMK MSICHUKOBCKOTO paiioHa.

3. KoHTpOJb 32 UCMOJHEHUEM ITOCTAHOBJIEHUS BO3JI0KUTh HA 3aMECTUTEIIS
riaBbl AIMuUHUCTpaiu MsicHukoBckoro paiiona B.X. XaTnaMmamkusiH.

I'maBa AgMuHHMCTpaLU
MSCHUKOBCKOrO paiioHa B.C. Kunadsn



[Ipunoxenue
K TIOCTAHOBJICHHIO
AJIMUHHUCTpAIUU
MSICHUKOBCKOrO pailoHa
ot 01.09.2020 Ne 870

AJIMAHUCTPATUBHBIN PETJIAMEHT
MYHHMUIMIAJIBHON YCJIYTH
«YcTpaHeHHe TEXHHYECKUX OIIHO0K B MPABOYCTAHABJIMBAKOIINX J0KYMEHTAX
0 NPeI0CTABJICHUM 3eMeJIbHOI0 YYACTKA, IPUHATHIX OPraHaMu MeCTHOI 0
CaMOYyIIPaBJICHUN

1. O0umue moJ10KeHus

1.1. ITpenmet peryirpoBaHUs perjiaMeHTa.

AJIMUHUCTPATUBHBIN  pErjiaMeHT MYHHUIMNAIbHOW yciayru (nmanee -
Pernamenrt) «YcTpaHeHue TEXHUYECKHX OIIUOOK B MPABOYCTAHABIMBAIOIINX
JOKYMEHTax O TMPEJOCTAaBICHUH 3EMEIbHOI0 YYacTKa, MPUHATHIX OpraHaMH
MECTHOT'0 CaMOYIIPaBJICHUSI» OMPEENIeT CPOKU U MOCTEI0BATEILHOCTD ACHCTBUIMA
(aAMUHUCTPATUBHBIX MPOIEAYP) MPH OCYIIECTBICHUU YCIYTd AJIMUHHUCTpaIdeH

MsiCHUKOBCKOrO paifoHa (maimee — AJMUHUCTpalMs), a Takxke MOPSIA0K
B3aUMOJICMCTBUS ~ MYHHULMIAJIBHOTO  aBTOHOMHOro  yupexaecHus  «MOI]
MscHukoBcKoro paiona» (mamee — MOIL[) mopsaoK B3aUMOICHCTBHS C

3asBUTEISIMM, a TaKXe TNOPSAOK B3aUMOJAECHUCTBUA C JPYTMMH OpraHaMu
VICTIOJIHUTEIBHOU BJIACTH MPHU NMPEIOCTABICHUN MYHHUIUIIAIIBHON YCIYTH.

MynununanpHass — yciayra «YCTpaHEHHME TEXHMYECKHX  OImHOOK B
MIPABOYCTAHABIIMBAIOIINUX JOKYMEHTAX O MPEAOCTABICHUHM 3€MEIBHOIO Y4YacTKa,
NPUHATBIX OpPraHaMU MECTHOI'O CaMOYIIPABJIEHUS» MOCPEACTBOM KOMILIEKCHOTO
3ampoca He MPEIOCTaBIIAETCS.

[Ipuem  3adBIEHHMM  OCYLIECTBISETCST B  paMKax  COIJIAIEHUS O
B3aMMOJIEUCTBUH B c(hepe opraHu3ali MpeloCTaBICHUs MYHULIUNAIbHBIX YCIYT
[0 TPUHIUIY «OJHOTO OKHA» MYHHIMIIAJIBHBIM aBTOHOMHBIM YUYPEKICHUEM
«M®I] MsacaukoBckoro pariona» (nainee — M®II).

TepMuHsl, ONpeEIeHNs, COKpAILlICHUS, HCTIOJIb3YEMBIE B
aIMUHUCTPATUBHOM PETJIAMEHTE:

Anmunuctpanus — AqMUHUCTpaunsi MSICHUKOBCKOTO pailoHa,;

M®II - MyHnImMnanbHOe aBTOHOMHOE yupexaeHne «MPL[ MsacHUKOBCKOro
paioHay;

Nucnexkuus ®HC Poccuun - UHcnekuus penepanbHOM HATOTOBOW CITY>KObI
Poccutickon ®enepanuu;

Odurmaneupii  moptan AJMHHUCTpallMd  MSCHHUKOBCKOTO paiioHa -
ouIanbpHBINA MopTal MSICHUKOBCKOIO paioHna (WWWw.amrro.ru);

I[lopran  rocycnyr  (EIIT'Y) -  denepanpHas  rocyaapcTBeHHas
uHpopManonHass  cucrema  «EnuHBIA  mopTam  rOCYIapCTBEHHBIX U
MYHHIIUTIATBHBIX YOIyT (QyHKIMi) (Www.gosuslugi.ru).



http://www.amrro.ru/

1.2. Kpyr 3asButenei.

3asBUTENISIMU ~ MYHULUNAIBHOM  YCIYIM SIBISIOTCA  MPaBOOOIafaTeNH
MYHHITUTIAIBHOTO UMYIIECTBA, a TAKXKE 3€MEJIbHBIX YUaCTKOB (Jlajiee - 3asBUTENb):

- (usnyeckue nuua - rpaxnaane Poccuiickoit denepanuu, MHOCTpaHHBIE
rpakaaHe, Tuia 0e3 TpakKJaHCTBa;

- IOPUIUYECKUE JIMIA, 3aPETUCTPUPOBAHHBIE HA TEppUTOpUU Poccurickou
®denepanuu WM HA TEPPUTOPUN UHOCTPAHHBIX TOCYIAPCTB.

OT uMeHu 3agBUTENIEH MOT'YT BBICTYNATh (PU3MUYECKHUE U IOPUIMIECKUE JTUIIA,
UMEIOIIME Takoe TpaBO B CWIy HaJEIE€HUS HUX COOTBETCTBYIOIIMMU
IIOJIHOMOYUSIMU B IIOPSJIKE, YCTAaHOBIIEHHOM 3aKOHOJATEILCTBOM Poccuiickoin
Oenepaunmu.

1.3. TpeGoBanus k mopsAAKY UHOOPMHUPOBAHUS O TIOPSIKE MPEIOCTABICHUS
YCIIYTH.

1.3.1. HWuadopmammst o MecTe HaxOxIAeHUs u rpaduke padboTsI
AJIMUHHUCTpAIUHN:

- aapec mecta HaxoxaeHus: 346800, PocToBckast 061acTh, MsICHUKOBCKHI paiioH,
c. Hanrtsips, yn. Jlenuna, 33,

- pe&XuM paboThl: MoHeaenbHUK — TsaTHUIA ¢ 9.00 10 18.00, nepepriB ¢ 12.00 mo
13.00, BbIXOJHBIE THU — CYOOO0Ta, BOCKPECEHbE, MPa3JHUYHBIC THHU,

- cripaBo4HbIe TenedoHbl: (86349) 2-36-53;

- aJipec o(pULMATILHOTO caiTa: WWW.amrro.ru

1.3.2. Uadopmarus o MOII:

- aapec mecra HaxoxaeHus: 346800, PocToBckas 06acTh, MSICHUKOBCKUN paiioH,
c. Yanteips, yn. Tymansna, 25;

- peXuM palOThl: MOHEIETbHHUK, BTOPHUK, deTBepr, nsatHuma ¢ 9.00 mo 18.00;
cpena ¢ 9.00 no 20.00; cy66ota ¢ 9.00 o 13.00, 6e3 nepepriB ¢ 12.00 mo 13.00,
BBIXOJIHBIE JTHU — BOCKPECEHbE, MPA3THUYHbIC THU

- crnpaBouHbie Tenedonsl: (86349) 3-29-01 - nupextop, TenedoHbI A YCTHOTO
UHOOPMUPOBAHUS TO MPOUEAYpPEe MNPEIOCTABICHUS MYHUILUMAIBHON YCIyTH:
(86349) 3-29-00, 3-29-03;

- aapec ounmaapHOro carra: Www. myasnikovskiy.mfc61.ru

1.3.3. Hnadopmamnuss mo BoOmpocaM MpPEJOCTABICHUS YCIYTU U YCIYT,
KOTOpBIE SIBJISIIOTCA HEOOXOAMMBIMH U O00SI3aTEIbHBIMH U1l TPEIOCTaBICHUS
YCIYTH, CBEIECHHA O XOAE€ MPEJOCTABIECHUS YCIYTM MOXET OBITh IOIy4YeHa
3asBUTENIEM B YCTHOW (opMe MO YKa3aHHBIM CIIPaBOYHBIM TenedoHam, mpu
JUYHOM IpUEME, a TaKKe C HUCIOJIb30BaHUEM (enepanbHO rocy1apCTBEHHON
WHPOPMAITMOHHONW  cHCTeMbl «EAWHBIA  MOpTal  TOCYJApPCTBEHHBIX — YCIYT
(byukumit)» Ha caiite Www.gosuslugi.ru, na IToprane ceru M®II, a Takke Ha
WH()OPMAIIMOHHBIX CTEHJAX B MECTaxX MPEJOCTaBICHUS MYHUIIUTIATLHON YCIYTH B
dbopMe 610K-CXEeMBI IPETOCTABICHUS YCIYTH.

Nudopmamuss wa EIIIY u odunuaibHOM caidTe AJAMUHUCTpALMU
MSICHUKOBCKOrO pailoHa O MOPSIAKE W CPOKAX MPEAOCTABICHUS MYHULIMNAIbHOU
YCIIYTH MPEAOCTABIISIETCS 3aBUTEINIO OECIIaTHO.

Joctyn k uH@OpMAIMU O CpPOKax W TMOPSAKE MPEIOCTABICHUS YCIyrd
OCYIIECTBIISIETCS 0€3 BBITIOJHEHUS 3asBUTEIIEM KaKuX-THOO TpeOOBaHMIA, B TOM



http://www.amrro.ru/
http://myasnikovskiy.mfc61.ru/
http://www.gosuslugi.ru/

yuciie 0e3 UCIOJb30BaHUs MPOrPaMMHOI0 00eCTieUeHUsI, YCTAaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asABUTENS TPeOyeT 3aKIIOUCHHs JTUIICH3UOHHOTO WU
WHOTO COTJIalleHusi ¢ TpaBooOiajareneM MpPOrpaMMHOIO  OOecredeHwus,
OpelyCMaTPUBAIOLIET0 B3UMAHUE IUIATHI, PErUCTPALMI0 WM aBTOPU3ALMIO
3asBUTEII WIH MPEOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

Nudopmanus conepKuT cleayronme CBeACHUS:

1) kpyr 3asBUTENEH;

2) UCYEpNBIBAOIIMKA  TEpPEYeHb JIOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTABICHUS MYHUIMIAIBHOM  yCIyrd, TpeOoBaHus K  O(QOpMIIECHUIO
YKa3aHHbIX JOKYMEHTOB, a TAaKX€ MEPEUYEeHb JOKYMEHTOB, KOTOpPbIE 3asBUTEIb
BIIPaBE MPE/ICTABUTH 110 COOCTBEHHON MHUIIMATUBE;

3) pe3yabTaThl NIPEAOCTABICHUS! MYHUILIUIIAIBHOW YCIYTH, MOPSIAOK BbIIAYN
JTOKYMEHTA, SBJISIOLIETOCS PE3YIbTATOM MPEAOCTABICHUS YCIYTH;

4) cpoK MpeOCTaBICHNUS] MyHUIIUITAIBHOU YCIYTH;

5) mopsooK, pasMep U OCHOBAHMS B3MMAaHUSl TOCYIapCTBEHHON MOUIIUHBI
VIV MHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIMIIAIILHON YCIYTH;

6) HCUepIbIBAIONIUMN TEepeYeHb OCHOBAHWM MJi1 MPUOCTAHOBIICHUS WU
OTKa3a B PEAOCTaBICHUHA MYHHUIIUTNIAJIbHON YCIIYTH;

7) o mpaBe 3asBUTENs Ha JAocylaeOHoe (BHecyaeOHoe) oOKaloBaHHE
neiicTBui (0e3meicTBUs) W peIIeHUM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€
PEAO0CTABICHUS MYHUIIUTIATBHON YCIIYTH;

8) dopmbl 3asBieHM (YBEOOMJICHUW, COOOIICHHI), HCIIOJIB3yeMbIe IPHU
IPEAOCTABIEHUN MYHULIUNIAIBHON yCIYTH.

1.3.4. Ykazannas ungopmaiys MOXKET ObITh MOJy4eHa 3asBUTEIEM TAKKE B
MOpSAJIKE KOHCYIbTHUpOBaHUS. [l monydeHus WHPOPMAUU 1O MPOIEIype
NPEAOCTABICHUS  MYHUIMIAIBHOM  yCIYTH  3asABUTEISIMU  HCIIOJIB3YIOTCS
cnenyomue GopMbl KOHCYJIbTUPOBAHHUS

- KoHcyinbTupoBaHue B MODI[ - BpeMs oOxunaHus 3aABUTENS IIPU
KOHCYNbTUpOBaHnH B M®L] He 1OIKHO MpeBbIIATh 15 MUHYT;
- KOHCYJAbTHUPOBaHME M0 TmTouTe (MO0 DJIEKTPOHHOW TmMoYTe) - TIpH

KOHCYJIbTUPOBAHUM 1O TMHCbMEHHBIM OOpAalllEHUSIM OTBET Ha oOpalieHue
3asiIBUTEJI HAIPABISIETCA MOYTOM B aJIpec 3asiBUTEINS B CPOK, HE MPEBbIIIAIOIIMNMI 15
pabouux JTHEW CO HA MOCTYIUICHUS MUCbMEHHOTO O0pallieHusl.

[Ipu KOHCYJIBTHPOBAaHUHU B (POPME OTBETOB IO JIEKTPOHHOU MOYTE OTBET HA
oOpallleHue HaIpaBJIAeTCs MO 3JEKTPOHHOM IOUYTE€ Ha BJIEKTPOHHBIM ajapec
3aMHTEPECOBAHHOIO JIMIA B CPOK, HE MpeBbIaonuil 15 pabounx gHed co aHSA
NOCTYIIEHUS! TUCBMEHHOI'O 0OpaleHusl.

Jlnem mocTymiieHuss oOOpalieHusl SBIAETCS JCHb PErUCTpaldu  BXOISIIETO
oOpaiieHus: B AIMUHUCTPALIUIO;

- KOHCYJIbTHPOBaHHUE MO TeJe(OHY - OTBET Ha TeIEPOHHBIN 3BOHOK JTOJIKEH
HAaUMHATBCS C WHGOpPMAIMM O HAMMEHOBAaHUM OpraHa, B KOTOPBIA IMO3BOHMUI
rpaXKJaHHH.

KoncynbrupoBanue no tenedony He TOJKHO npeBbimaTh 10 MUHYT.

B Tom ciydae, eciM CHENMAINCT, OCYLIECTBIISIIOIIANA KOHCYJIBTALUIO 10
TeneoHy, HE MOXET OTBETHTh IIO CYIIECTBY Ha BOIPOC, CBSI3aHHBIM C



IIPEAOCTABIEHUEM MYHULUNATBHON YCIIYTH, CIIEUAJIACT 00s13aH
npouH(GOPMUPOBATh 3aWHTEPECOBAHHOE JIULO 00 OpraHu3alUsIX, CTPYKTYPHBIX
NoJIpa3/ieICHUsIX, KOTOpBhIE pacHojiaraloT CBEACHUSIMHU, HEOOXOAUMBIMH IS
OTBETa Ha BOIIPOC.

Nudopmaruss 0 MyHUIIMIIATBHON yciyre 1o TenedoHy-aBTouHGOpMaTopy
HE MIPEAOCTABIAETCS,

- myOnu4Has ycTHas KoHcCynbTanusi - [lyOnmuyHas ycTHash KOHCYJIbTAIlHs
OCYILIECTBIISIETCA COTPYIHUKaMH AJIMHUHHCTPALMM C TMPUBICYECHUEM CPENICTB
MaccOBOM MH(POpPMALIUU - PaUO0, TEJIIEBUICHNUS,

- TmyOnuYHas MNHUCbMEHHAas KOHCYJbTAllMsi - OCYIIECTBISIETCA IyTeM
pa3MelleHdss MH(OPMAMOHHBIX MaTepuanoB Ha O(QULIHUAIBHOM MOpTaie
AnMUHUCTpaIy, MyOnuKanud WHQOPMAIMOHHBIX MAaTEPUAIIOB B CPEICTBAX
MacCOBOM MH(pOPMAIIUH.

1.3.5. CnennanucTel AIMUHUCTPALAN, IPEAOCTABISIOIINE MYHULIUITAIBHYIO
yCIIYTy:

- IpU OOpAaIllEHWH 3aUHTEPECOBAHHOTO JMLA MO TeNePOHY AAal0T OTBET
camocrosATensHo. Eciam cnennanuct AAMHHHCTpaldd, K KOTOPOMY OOpaTHUIIOCH
3aMHTEPECOBAHHOE JIMIIO, HE MOYKET OTBETUTh HA BOMNPOC CAMOCTOSTENBHO, TO
CHEUAINCT MOXET MPEIOKUTh 3aUHTEPECOBAHHOMY JIMIy OOpaTUTHCS
MUCHMEHHO JIN00 HA3HAYUTH APYTroe yA00HOE JIJIsl 3aMHTEPECOBAHHOTO JIUIIA BPEMS
KOHCYJIbTalluM, JUOO0 cOoOOIUTh TenedOHHBI HOMEp, MO KOTOPOMY MOXKHO
HOJIYYUTh HEOOXOAUMYIO HH(POPMAIIHUIO;

- HE BIIPaBE€ OCYIIECTBJISITh KOHCYJIBTUPOBAHUE 3aWHTEPECOBAHHBIX JIMII,
BBIXOZSAIIEE 3a paMKU MH(DOPMUPOBAHMS O CTAHJAPTHBIX MPOLEAYPAX U YCIOBUAX
OKa3aHUs MYHULUNAIBHOM YCIYrM M BIMSIONIEE MPSMO WIM KOCBEHHO Ha
WHUBHUIYaJbHbBIC PEIICHUS 3aUHTEPECOBAHHBIX JIUII.

OTBeTbl HAa NUCBMEHHbIE OOpalleHHs] JAKTCS B IPOCTOM, YETKOW U
MOHSITHOU (pOpMeE B MUCEMEHHOM BHU/IE U IOJKHBI COJIEPKATh:

- OTBETHI HA IIOCTABJIEHHBIE BOIPOCHI;

- TOJDKHOCTH, (PaMUJIMIO U MHUITHAJIBI JTUIA, TTOANMCABIIErO OTBET;
- (hamuIIMIO M UIHUIMAJIBI UCTIOTHUTENS;

- HOMep TenedOoHa UCTIOTHUTEIIS.

1.3.6. Ha undpopmarmonusix creHaax MO®IL[ B Mecrtax mnpemocTaBicHUs
MYHUIMOAIBHBIX ~ YCIOYyr  pa3MELAloTcs  CIeAylole  MHPOPMALMOHHBIE
MaTepuabl:

- IIEpEeYEHb MYHHULMNAIBHBIX  YCIYr, TNPEIOCTABICHUE  KOTOPBIX
oprann3oBaHo B M®II;

- uHopMalmMsA O TMPETYyCMOTPEHHOM 3aKOHOAATENHCTBOM Poccuiickoit
denepanuy OTBETCTBEHHOCTH JOJKHOCTHBIX JIAI OPTaHOB, NPENOCTABISIOIIAX
MYHULMNAIbHBIE ~ YCIYTM 32  HapylleHWe  TOpsAKa  MPEIOoCTaBICHUS
MYHULIUTTAIBHBIX YCIIYT;

- pexuMm pabotel u aapeca wHBIX M®I[ m mpuBIekaeMbIX OpraHU3aIUH,
HAXOJSITUXCS Ha TeppUTOpUH cyobekTa Poccuiickoit deneparnui.

1.3.7. Ha odunuanbHoM mnoprane AJAMUHUCTPALMK Pa3MEIIAOTCs
crnenyrone nHGOPMAIIMOHHBIE MaTEPHAIIbI:



- MIOJTHO€ HAMMEHOBAHWE U MOJHBIN MOYTOBBIN ajpec AIMUHUCTPALINY;

- CIpaBOYHBIE TENEPOHBI, ITI0 KOTOPHIM MOXHO MOJIYYHTh KOHCYJIBTAIHIO 110
NOPSIAKY NPENOCTABIEHUS MYHULIMIIATbHON YCIYTH;

- aagpeca IEKTPOHHON MOUThl A IMUHUCTPALIHH;

- TEKCT aIMUHUCTPATUBHOI'O PErIaMEHTA.

1.3.8. Ha I[TopTane rocyciyr pazmemiaercs: uH(popMarus:

- TMOJTHO€ HAWMEHOBAaHWE, TOJHBIA TOYTOBBIN aapec U Tpaduk padOTHI
AJIMUHUCTpALNY;

- CIIpaBOYHbBIE TeIe(OHBI, MO0 KOTOPHIM MOKHO MOJYYUTh KOHCYJIHTAIUIO IO
NOPSIAKY NPEIOCTABIEHUSI MYHULIMIIATbHON YCIyTH;

- azpeca IEKTPOHHOU MOYTHI;

- TOpSIOK TONy4deHuss WHOOpPMAIMU 3asBUTENSAMH IO BOIpOCaM
NPEAOCTABICHUS  MYHULIMNAIbHOM  yCIYI'M, CBEIEHHM O  pe3yibTare
PEAOCTABICHUS MYHULIUTIAIBHON YCIIYTH.

1.4, B ciuywasx, mpeaycCMOTpPEHHBIX ¢efepaTbHBIMU  3aKOHAMH,
yHUBEpCaJIbHAs DJIEKTPOHHAs KapTa SBISETCA JOKYMEHTOM, YAOCTOBEPSIOIIUM
JUYHOCTh TpaXKJaHWHA, MIpaBa 3aCTPaXOBAHHOTO JIMIA B CUCTEMaX 00s3aTeIbHOTO
CTpaxOBaHUs, WHBIE TMpaBa TpaxJaHWHA. B cioydasx, MpeayCMOTPEHHBIX
dbenepanbHBIMU  3aKOHaMH, TiocTaHOBiIeHueM IlpaBurenbctBa Poccuiickoi
®denepanid, HOPMATHUBHBIMH TIPABOBBIMH aKTaMU CYOBEKTOB Poccuiickoi
deneparuy, MyHUIIUITAIBHBIMU TTPABOBBIMU aKTaMU, YHUBEPCAJIbHAS AJIEKTPOHHAS
KapTa SBISETCS JIOKYMEHTOM, YIOCTOBEPSIOIIMM IMPAaBO TpakJaHWHA Ha
MOJIYYEHUE FOCYIapCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT.

2. Ctanaapt npenocraBjieHusi MyHMIMIIAJIBHOM yCIyTH

2.1. HaumeHOBaHWE MYHUITUTIATHBHOU YCITYTH.

HanmeHoBaHME MYHHMIMNAIBHOM YCIYIH - «YCTpaHEHHE TEXHUYECKHUX
OlMOOK B MPaBOYCTaHABIMBAIOIIUX JOKYMEHTaX O MPEAOCTaBICHUU 3€MEIbHOTO
y4acTKa, NIPUHATBHIX OpraHaMH MECTHOT'O CAMOYITPABIICHUS».

2.2. HaumeHoBaHuE opraHa BJAacTH, MPEJOCTABIISIONIEIO MYHHUIUIAIBHYIO
yeuyry.

MyHununanbHas yciyra IPEAOCTABIISIETCS AJIMUHUCTpauuen
MSCHUKOBCKOrO pailoHa B JHUILE OTJAeNa HWMYIIECTBEHHBIX M 3€MEJIbHBIX
OTHOIIIEHUM.

Opranuzanusi, IPpUHAMAKOIIAasl y4acTUe B MPEIOCTABICHUN MYyHULIMNIAIbHON
YCIyTH

- ML,

- MYHUIIUTIATBHBIN apXuB A IMUHUCTpAuu MACHUKOBCKOTO paioHa.

B mpouecce okazaHus MyHUIUMIIAIIBHOM YCIYT'H YYaCTBYET U MPEIOCTABISET
cBesieHus (MHGOPMAIIMIO) B paMKaX MEXKBEIOMCTBEHHOTO B3aUMOICHCTBHUS:

- Hucnexuma ®HC Poccuu;

- MscuukoBckuit  otaen  YmopasieHnus — DenepalibHOW  CITyKObI
roCyJapCTBEHHOM perucTpaiuu kajactpa u kaprorpaduu no PoctoBckoi obiaactu
(manee — Pocpeectp).



B coorBercTBUM ¢ TpeOoBaHUSMU TIyHKTa 3 dyactd 1 cTtateu 7
®enepanpHoro 3akoHa ot 27.07.2010 1. Ne 210-®3 "OO6 opra#uzanuu
NPEAOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULMOAIBHBIX YCIyr" 3alpelieHo
TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JCHCTBUI, B TOM YHCJIE COTJIaCOBAHUH,
HEOOXOIMMBIX JUIsI TIOJYYEHUS MYHHUIIMIAIBHON YCIYTM W CBA3aHHBIX C
oOpalieHMeM B  HMHBIE TOCYJAapCTBEHHbIE  OpraHbl, OpraHbl MECTHOI'O
CaMOYNpABJIEHUsA, OpPraHU3aldH, 34 MCKIIOYECHHEM  TIOJNYYEHHUsS  YCHYT,
BKJIIOUEHHBIX B TIEPEUYCHb YCIYT, KOTOpbIE SIBIISIIOTCA HEOOXOIUMBIMU U
00s13aTeNbHBIMU JIJIS1 TIPEIOCTABJICHUSI TOCYJAPCTBEHHBIX YCIIYT, YTBEPXKICHHBIN
HOPMAaTHUBHBIM MPABOBBIM aKTOM POCTOBCKOI1 001acTH.

2.3. Onucanue pe3yyibTaTa IpeaoCTaBICHUS YCIYTH.

Pe3ynpraroMm npeaocTaBiieHUs MyHULIMNIAIBHON YCIIYTH SIBJISICTCS:

- YCTpAHEHHUE TEXHUUYECKUX OIIMOOK B MPAaBOYCTAaHABIMBAIOIIUX IOKYMEHTAX
0 MPEIOCTABICHUH 3€MEJIBHOIO y4acTKa;

- MOTHUBUPOBAHHBIA OTKa3 B YCTPAaHEHWHU TEXHUYECKUX OIIMOOK B
IIPaBOYCTaHABIIMBAIOIINUX JOKYMEHTAX O MPEAOCTABICHUH 3EMENBHOIO Y4aCTKA.

[Iponienypa mpenoOCTaBICHHS YCIYIM 3aBEPIIACTCA IIyTEM IIOJIy4ECHUS
3asIBUTEJIEM:

- TIOCTAHOBJICHUS] AJMUHHCTpaUUK MSCHHUKOBCKOTO paliOHa O BHECEHUU
U3MEHEHUN B paHee IIPUHATBIM NPAaBOYCTAHABIMBAKOIIMKA  JOKYMEHT O
NIPEAOCTABIEHUH 3EMENBHOTO YYaCTKa OpraHa MECTHOI'O CaMOYIIPABIICHUS;

- MOTUBUPOBAHHOI'0 OTKA3a B MPEJOCTABICHUH YCIIYTH.

3asBUTENI0 B  KAuyeCTBE  pe3ylbTaTa  MPEJOCTABICHHUS  YCIYTU
oOecreynBaercs 1o ero BIOOPY BO3MOKHOCTh MOJITYYEHHUS

1) noxkymeHTa Ha OyMa>KHOM HOCHUTEJIE;

2)  DJEKTPOHHOTO  JOKYMEHTa,  MOAMNHCAHHOIO  YIOJHOMOYEHHBIM
JNOJDKHOCTHBIM ~ JMIOM  AJIMHMHUCTpauuu  MSICHMKOBCKOIO  pailioHa ¢
UCIIOJIb30BaHUEM YCUIIEHHOM KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOITUCH;

3) AOKyMeHTa Ha OYyMa)XHOM HOCHUTEIE, MOATBEPKIAIOUIEr0 COAEpHKAHUE
3JIEKTPOHHOT'O JJOKYMEHTA, HAIIPABJIEHHOI0 opraHoM, B M®II;

4) s51eKTpOHHOrO JA0KyMeHTa Ha caiite EII'Y, npu BO3MOXHOCTH JOCTYIa K
pe3yabpTaTy MPEeAOCTaBICHUS YCIYTU B TEYEHUE YCTAHOBIEHHOI'O CPOKA.

2.4. Cpok mpefocTaBaeHUs] MyHUITUTIAIBHON YCITYTH.

Cpok mpenocTaBiieHUsT MYHUIMIAIBLHON ycnyru cocrtaBiser 20 pabounx
JHEN CO JHS MOCTYIJICHUS 3asBJICHUS M MaKeTa JIOKYMEHTOB B AJMUHHUCTPALUIO
an6o B M®IL] npu auuHoM oOpalleHuu, mo mnoure Judo B ¢popme 3MeKTPOHHOTO
JIOKYMEHTA).

Cpok mpeaocTaBlieHUs YCIAYTH B AJIEKTPOHHOM BHJI€ HAUYMHAETCA C MOMEHTA
npyueMa M pEerucTpanud B AJMHHUCTPAllMM  3JEKTPOHHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX JJIs1 TPEIOCTABIICHUS YCIIYTH.

IIpuocTaHoBIE€HHME  NPENOCTABICHUS ~ MYHULMNAIBHOM  YCIyTHd  HE
IPETYCMOTPEHO.

2.5. [lepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX OTHOIICHHUS,
BO3HHKAIOLIME B CBA3M C MpeJoCcTaBIeHUEM MyHUIIMIAIIBHON YCIIYTH.
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OTHollIeHUs, BO3HUKAIOIIME B CBSI3U C MPEAOCTaBlIeHHEM M yHHUIIMIAIbHOU
YCIIYTH, PETYIUPYIOTCS CAEAYIOIIMMU HOPMAaTUBHBIMU TPABOBBIMHU AKTaMH:

- 3eMenbHBIA Koneke P® ot 25.10.2001 Nel136-D3;

- I'paxnanckuit kogexkc PO or 30.11.1994 Ne 51-03;

- @enepanbblii 3akoH o 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPeI0CTaBIEHUS TOCYIAPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;

- @enepanbHblil 3ak0H 0T 02.05.2006 Ne 59-03 «O mnopsiake paccMOTpPEeHUS
oOparenuii rpaxaan POy,

- @enepanbhblii 3ak0H 0T 24.11.1995 Ne 181-®3 «O comnmanbHOM 3amuTe
MHBaAINI0B B Poccuiickoit Denepannmn»;

- ®enepanbubiit 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351eKTPOHHOMN MOAUCKY;

- nocranoBsienue [IpaBurensctBa Poccuiickoit @enepanuu ot 26.03.2016 Ne
236 «O TpeboBaHMSIX K TNPENOCTaBICHUIO B  JJIEKTPOHHOW  (opme
rOCY/IapCTBEHHBIX U1 MYHULIMITAJIbHBIX YCITYT».

2.6. UcuepnpiBaromuii mepeyeHb  JIOKYMEHTOB, HEOOXOIHMMBIX B
COOTBETCTBUM C HOPMATHBHBIMM TIPABOBBIMM aKTaMH JJisi TPEJOCTABICHHUS
MYHUIUOAIBHOW YCIYIM M YCIYT, KOTOpbIE SIBISIFOTCS HEOOXOIWMBIMU U
00s3aTENIbHBIMUA  JI1  TIPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, MOJJIEKAIINX
NPEIOCTaBICHUIO 3asABUTENISIMH, CIOCOObI UX TMOJYYEHUs 3aABUTEISAMH, B TOM
quciie B 3JIEKTPOHHOM opme, MOpsAIOK UX MPeICTaBICHHUS.

NcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JIS IMOJYYEHUS
YCIIYTH:

1) 3asiBiI€eHHE — OpUTHHA;

2) NOKYMEHT, YAOCTOBEPSIOIIMNA JTUYHOCTh 3asIBUTENS WIM MPEICTABUTENS
3asIBUTENIA - KOMHUS IIPU NPEAbSIBICHUNA OpUTHHAA,

3) IOKYMEHT, YJIOCTOBEPSIOIMIMI TipaBa (MOJIHOMOYMS) TIPEACTaBUTENS
¢u3nyeckoro WIM IOPUAAYECKOTO JIHMIA, €CIAU C 3asBICHHEM OOpaiaercs
IPE/ICTaBUTENb 3asIBUTEINS — KOIHSI PU MIPEABIBICHUA OPUTMHANIA;

4) pemieHue opraHa MECTHOTO CaMOYIpaBJIEHUS O NPelOCTaBICHUU
3€MENBHOI0 Y4acTKa — KOIHS P NPEIbIBICHUN OPUTMHAIIA;

5) TOKyMEHT, MOATBEPKIAIOIINNA TPABOMEPHOCTh YCTPAHEHHS TEXHUYECKON
OIIMOKY (TIPU HATTUYHH).

B cnydae mpenoctaBieHus HOTapUaIbHO YJOCTOBEPEHHOW TOBEPEHHOCTH,
TpeOyeTcsi oOpallleHue 3asBUTENSl K HOTApUYCYy 32 YCIYroll MO YJOCTOBEPEHHIO
JIOBEPEHHOCTEH, COTJIACHM, SBIISIONICHCS HEOOXOAUMOHW W 00s3aTeIbHOM s
NpeoCTaBICHUs] MYHULIMIIAJILHON YCIYrH, B cooTBeTcTBUM C [lepeuHem ycuyr,
KOTOpBIE SBJISIFOTCS. HEOOXOAWMBIMH M 0OS3aTENbHBIMH JUIS TPEIOCTABICHUS
MYHHUITUTIATBHBIX YCITYT.

3asBieHHE W HEOOXOAMMBIE JOKYMEHTbl MOT'YT OBITh MpPEACTABICHBI B
AJMUHHCTpAIUIO CIEAYIOIUMHU CIIOCOOAMH:

- Ha OyMa)XHOM HOCHTEJIE - MPHU JIMYHOM OOpalleHUH B AJMHHHCTPALUIO
nnn MOILI;

- IOYTOBBIM OTIPABJIEHUEM B aipec AJMUHUCTPALINH;

- B (opme HIEKTpOHHOIO JOKyMEHTa - ¢ Hucnonb3oBaHnuem Iloprana
TOCYCIIYT.



B cimywae ecnu momaya JOKYMEHTOB INMPOMCXOAUT mocpeactBoM Iloprana
rOCyCIyT MOMOJHUTEIbHAS Mo/laya TaKuX JOKYMEHTOB B KaKoW-TuO0 WHOM dopme
He Tpedyercs.

B 3asBneHuu u 1O0KyMEHTax He JOJKHO ObITh MOJYUCTOK, JIMOO MPUITHUCOK,
3a4EPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX B HUX UCIIPABJICHUM.

2.6.1. 3asBiieHHEe O TPEAOCTABJICHUHU MPaBOOOIAAATENIO0 MYHHUITUIIATBLHOTO
UMYILIECTBA, @  TaKK€  3€MEJbHBIX  YYacTKOB,  3aBEPEHHBIX  KOMUI
IPABOYCTAaHABIMBAIONINX JTOKYMEHTOB, O(DOPMIICHHOE COTJIacCHO MPHIIOKEHHIO0 No
1 Kk aAMUHUCTPATUBHOMY PEIJIAMEHTY.

TpeOGoBaHus K 3asBICHUIO:

- 3asBJICHUE JOJDKHO OBITh HAMMCAHO Pa300pyYMBO WM MAlIMHOMUCHBIM
(KOMIIBIOTEPHBIM) CLIOCOOOM;

- 3asIBJICHUE HE MOKET OBITh 3alIOJTHEHO KapaHaIIoM.

TpeOoBaHUs K COJIEPIKAHUIO 3aSIBJICHUS :

a) st GU3NIEeCKUX JIUIL;

- pamusTus, UMsi, OTUYECTBO (IIPU HAJTUYUU) 3asIBUTETIS,

- PEKBU3HTHI JOKYMEHTA, YIOCTOBEPSIOUIETO JUYHOCTH (PU3UYECKOTO JINIIA;

- aJIpec PErUCTPALUU 3asIBUTEIIS;

- TOYTOBBIA ajpec U (WJIM) aapec HIIEKTPOHHOM MOYTHI, MO KOTOPOMY
JIOJI’KEH OBITh HAIIPABJIEH OTBET;

- IO/AMUCH 3aABUTEIIS;

- J1aTa;

0) JUTsl FOPUAMYECKUX JIHIL:

- IOJJHOE HAMMEHOBAHUE IOPUIHYECKOTO JIULA;

- (hamMuus, UMs, OTYECTBO (MPU HAIMYWHU) TMOJTHOMOYHOTO TMPEACTABUTEIS
IOpPUINYECKOTO JINIIA;

- PEKBHU3UTHI JOKYMEHTA, MOATBEPKIAIOLIErO MOJIHOMOUYUS MPEACTABUTENS
3asIBUTEIIS;

- uieHTU(UKaIMOHHBI HOMep Hanoromiarensyka (MHH) nubo ocHoBHOIM
rOCYJIApCTBEHHBIN PErUCTPALIMOHHBINA HOMED;

- OpUJINYECKU aJipec (MECTO pEerucTpalum);

- TMOYTOBBIA ajpec U (WIM) aapec 3IIEKTPOHHOM MOYTHI, IO KOTOPOMY
JIOJIKEH OBITh HAIIPABJICH OTBET;

- IOANKUCH YIIOTHOMOYEHHOr0 NPECTABUTENS 3asIBUTEINS;

- IeYath, /1aTa;

B) 00s13aTEIIbHBIC CBEICHUS

- HAUMEHOBAHME OpPraHa, B KOTOPbIN HAIIPaBIISIETCS 3asBIICHHUE;

- CYTb 3asIBJICHHUS, IPEIMET MOJYUEHUS YCIYTHU;

- croco0 MOJy4YeHHUsl pe3yibTaTa MyHULUIAIBHON YCIyru (10 MECTy cllayu
JOKYMEHTOB, II0YTOBOE OTIIPABIICHUE, IO 3JIEKTPOHHOM I10YTE).

2.6.2. JIOKyMEHT, YJIOCTOBEPSIONIMNA  JIMYHOCTh  3asiBUTENS  WJIU
pEACTAaBUTENS 3aBUTEIS.

JIOKyMEHTOM, yJIOCTOBEPSIOUIUM JIMYHOCTh 3asIBUTEINS, SBJISETCA MACIOPT
rpaxxnannHa Poccuiickont denepanuu, yaOCTOBEPAIOMMMN JIMYHOCTh IPaKIaHUHA
Poccuiickoit denepanu Ha tepputopun Poccuiickoin denepanuu (175 rpaxiaH



Poccuiickoit deneparun), BpEMEHHOE YAOCTOBEPEHUE JIMUHOCTH (JUIsl TpakKJaH
Poccuiickoit ®enepanuu), NacnopT TpakJaHWHA HHOCTPAHHOTO TOCYIapCTBa,
JeraJin30BaHHbId Ha Tepputopun Poccuiickoit deneparuu (11 UHOCTPAHHBIX
IpaKJaH), pa3pelieHue Ha BPEMEHHOE MpOoXKUBaHUE (IU1sl JIML O0€3 rpa’kJaHCTBa),
BHJI Ha JKUTEIbCTBO (Il Uil 0e3 rpaXaaHCTBa), YJIOCTOBEpEHHE OCKEHIA B
Poccuiickoit ®enepanuu (1711 O€XKEHIIEB), CBUIETEIBLCTBO O PACCMOTPEHUU
XOJaTalCTBa O NpHU3HAaHUU OekeHleM Ha Teppuropuu Poccuiickoir denepauuu
(11 OEKEHIIeB), CBUJIETENBLCTBO O MPEIOCTABICHUM BPEMEHHOrO yOexuIna Ha
tepputopun Poccuiickoit denepanuu, CBUIETEIBCTBO O POKIACHUU (IJIs1 JIUL, HE
JIOCTUTIINX Bo3pacTa 14 mer).

2.6.3. JIokyMeHT, yAOCTOBEpSIOMI MpaBa (TIOJHOMOYMS) MPEACTABUTENS
¢u3nyeckoro WIM IOPUIWYECKOrO JIMIA, €CIAU C 3asBICHHEM oOpalaercs
NIPEACTABUTEIb 3asBUTEIS.

Jlnst npeacTaBuTeneil puanyecKoro JuUa:

- JIOBEpEHHOCTb, O(POpPMIIEHHAss B YCTAHOBJIEHHOM 3aKOHOM IOpSAJIKE, Ha
Npe/ICTaBlIEHUE UHTEPECOB 3asBUTEII;

- CBHJETEIbCTBO O PpOXACHUUM (HA TPEACTABICHHE HHTEPECOB
HECOBEPILIEHHOJIETHETO pedeHka 0 14 ner);

- CBHUJETEIBCTBO 00 YCHIHOBIEHUM (HA TIPEICTABICHUE WHTEPECOB
HECOBEPIIIEHHOJIETHETO pedeHka o 14 ner);

- aKT OpraHa ONEeKM U TMOIMEYUTEIbCTBA O HA3HAYEHHHM OINEKyHa WIH
MOTIEYUTENS.

JIns mpencraBUTeNnEld FOPUANYECKOTO JIULA:

- JIOBEPEHHOCTh, O(OPMJICHHAss B YCTAHOBJIEHHOM 3aKOHOM IOpSAJIKE, Ha
[PEIOCTaBICHUE UHTEPECOB 3ASIBUTEINS;

- ompeaeneHre apoOUTPaKHOrO CyJa O BBEJECHUU BHEIIHErO YIpaBiCHUS U
Ha3HAYEHUU BHEIIHETO yNPaBIIAIOMIEro (AJ11 OpraHu3aliuy, B OTHOLIEHUU KOTOPOU
BBEJICHA MPOILIE/ypa BHEIIHETO YIIPaBICHUS).

2.6.4. Pemienne oprana MECTHOIO CaMOYIPaBJIEHHsS O MPENOCTABICHUH
3€MEJIBHOTO y4acTKa.

Pemiennem opraHa MECTHOrO CaMOyIpaBJ€HHUS O MPEIOCTABICHUU
3€MEJIbHOI0 YYacTKa SIBJSETCS MPAaBOYCTAaHABIMBAIOIIMM JOKYMEHT Ha 3€MEJIbHBIN
Y4aCTOK B KOTOPBIH OyayT BHECEHBI H3MEHEHHS 110 3asBJICHUIO O TIPEIOCTABICHUU
MYHHULUIIAIBHON YCIIYTH.

2.6.5. JIOKyMeHT, TOATBEPXKAAIOIINNA MPaBOMEPHOCTh  YCTPAHEHUS
TEXHUYECKOW OIIMOKHU MPEIOCTaBISETCS PU HATUYHUH.

2.7. VcuepmpiBaromuii TEpPEUYCHb JOKYMEHTOB, HEOOXOIWMBIX B
COOTBETCTBHUM C HOPMATHUBHBIMU TIPABOBBIMU aKTaMHu [JIsl IPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH, KOTOPbIE HAXOASTCS B PACIOPSHKEHUH TOCYAAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIIPAaBJIECHMSI M MHBIX OpPraHU3allii U KOTOpbIE
3asBUTENb BIIPABE NPEJICTABUTh, a TaKXE CHOCOOBI M MECTO WX MOIy4YEHHUs
3asBUTEISIMU, B TOM YUCJIE B DJIGKTPOHHOU (popMe, IOPSAIOK UX MPEACTaBICHUS.

2.7.1. JlokymeHTaMH, HEOOXOIUMBIMU B COOTBETCTBHH C HOPMATHUBHBIMH
OPABOBBIMM AKTaMH [JIsl TPEJOCTABJIECHMS] YCIYTHM, KOTOpbI€ HaXOIUTCS B
pacHopsiKEHUH IOCYAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CaMOYMPaBJIEHUS U



UHBIX OPraHoB, YYacTBYIOIIMX B MPEAOCTABICHUH TOCYJapCTBEHHBIX MU
MYHHUIMTAIBHBIX YCIYT, U KOTOPBIE 3asBUTEIb BIIPABE MIPEICTABUTH, SIBISIOTCA:

- KaJacTpOBBI MACHOPT 3EMENBHOr0 ydacTKa (B cCllydae TEXHUYECKOU
OLIMOKH B OTHOILIEHUH ITapaMETPOB 3€MEJIbHOI0 y4acTKa);

- Beincka u3 EI'PIOJI (s ropuanyeckux jiun);

- Beinucka u3 EI'PUII (nns uaAMBUyanbHBIX NPEANPUHUMATENEH).

JIOKyMeHTBI, yKa3aHHbIM B mnoxamyHkre 2.7.1 nynkra 2.7 paspena 2
aIMUHHUCTPATHUBHOIO periiaMeHTa 3asIBUTEID BIIPaBe [IPEICTaBUTh
CaMOCTOSITEIBHO.

2.8. Yka3zanue Ha 3anpeT TpebOoBaTh OT 3asIBUTEIIS.

Anmvunuctpaius win M®L] ve Bnpase TpedoBaTh OT 3asIBUTEINS:

- TpEeICTaBJICHUS] JOKYMEHTOB M HH(OpPMAlMM WIM OCYUIECTBICHUS
JNEUCTBUM, IPEACTABICHUE WIM OCYIIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMU AKTaMU, PETYIUPYIOLIMMU OTHOILIECHHS, BO3HUKAIOIIUE B CBSI3U C
[IPEIOCTaBICHUEM MYHUIIMIIAIIBHON YCIIYTH;

- MPEJCTaBIEHUSI JTOKYMEHTOB U MH(OpMALMU, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMH ITpaBOBbIMM akTaMu Poccuiickon ®denepanyu, HOPMaTHUBHBIMU
IOpPaBOBBIMM aKTaMu PocToBCkoOil 00jgacTM M MYHHUIMNAIBHBIMM IPABOBBIMHU
aKkTaMM  HaxXxo[ATCA B PACHOpPSHKEHWH ~ OPraHoB,  NPEIOCTaBIISIOIIMX
MYHHUIMNAIBHBIE YCIYTH, TOCYJIapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOIO
caMoyIipaBJeHusl JIMOO MOABEAOMCTBEHHBIX OpPraHaM MECTHOT'O CaMOYIpaBJIECHUS
OpraHu3alyii, y4acCTBYIOUIMX B IPEJOCTABICHUH MYHHMIMNAIBHOW YCIyTH, 3a
UCKJIFOUEHUEM JJOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctathu 7 DenepaibHOroO 3aKOHA
ot 27.07.2010 N 210-®3 "O6 opraHuzanuu nNpeaoCTaBICHUs TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX yCIyr";

- TIPU OCYILECTBIICHUHU 3aMUCH HA MPUEM B DJIEKTPOHHOM BHJI€ COBEPILICHHUS
UHBIX JCHCTBHIA, KpOME MPOXOXKACHHUS HACHTU(UKAIMH M ayTeHTU(UKALUN B
COOTBETCTBUM C HOPMAaTHMBHBIMU IIpaBOBbIMH akTamu Poccuiickoit Denepauuu,
yKa3aHUs LEIu MPUEMa, a TaKKe MPEAOCTABICHUS CBEICHUN, HEOOXOIUMBIX IS
pacuera JUIMTEIBHOCTH BpPEMEHHOIO HHTEpBajia, KOTOPBIM  HE00XO0JuMO
3a0pOHUPOBATH AJIs [IPUEMA.

2.9. MHcuepnpiBaromuii TMepeyeHh OCHOBAaHWW [JIi OTKa3za B TIPHEME
JOKYMEHTOB, HEOOXOUMBIX JJIs1 IPEJOCTABIECHUS! MyHULIUIIANbHON YCIYTH.

OcHoBaHus 11 OTKas3a B NpHEME JOKYMEHTOB HET, B CIIy4ae, €CIIHU
yKa3aHHbI€ JOKYMEHTbI MOJAHbI B COOTBETCTBUM C HMH(OpManuen o cpokax u
NOpsIIKE TIPEAOCTaBICHUS YCIyTH, onyoirkoBanHou Ha EIIT'Y.

2.10. UcuepnpiBaromuii nepeueHb OCHOBAHMN ISl TPUOCTAHOBJICHUS WU
OTKa3a B PEJOCTABICHUY MYHULIUIIAIBHON YCIIYTH.

2.10.1. OcHoBaHuii &I TPUOCTAHOBIICHUS MYHHIIMTAIBHOW YCIyTd HE
IIPEAYCMOTPEHO.

2.10.2. OcHoBaHMsIMHU JiJI1 OTKaza B MpeNoCTaBieHUHW MyHHITUTIATBHON
YCIIYTH SIBJISIFOTCS:

- OTCYTCTBHE XOTA OBl OJHOTO W3 JOKYMEHTOB, YKa3aHHbIX B I. 2.6.
HACTOSIIIIETO perijamenTa (¢ yu€rom 1. 2.6.5 HacTosImero perJiaMenTa);
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- HECOOTBETCTBUE MPE/ICTABICHHBIX JIOKYMEHTOB 110 (hOpME UJTH COEPIKAHUIO
TpeOOBaHUSIM JEHCTBYIONIErO0 3aKOHOAATENbCTBA, a TaKXe COJACpKaHuE B
JOKYMEHTE HEOTOBOPEHHBIX MPUITHCOK U UCITPABIICHHI;

- oOpalieHue 3a NoJy4eHUEeM MYHUIIMIATBHON YCIYTU HEeHA JIeKAIEro JUla.

2.11. Tlepeuenb ycayr, KOTOpbIE SBJISIIOTCA HEOOXOIWMBIMU H
00s13aTeNIbHBIMA 111 TIPEIOCTABJICHUS MYHUIIMIAIBHOM YCIYTH, B TOM 4YHCIIE
CBEJICHUSI O  JOKyMEHTe  (JIOKyMEHTax), BblAaBaeMOM  (BbIJaBaeMbIX)
OpraHU3alUsAMH, YYaCTBYIOUIMMHU B IPEAOCTABICHUN MYHULUIIAIIBHON YCIIYTH.

HorapuanbHO ya0CTOBEpPEHHYIO JOBEPEHHOCTH 3adBUTENIb IIOJYYAET B
cooTBeTcTBUM ¢ llepeuHeM yciyr, KOTOpbIE SBISIFOTCS HEOOXOJUMBIMU H
00s13aTeTLHBIMHU JIJIS1 IPEOCTABICHUS MYHUITUTIATBHBIX YCITVT.

CBenenuss wu3 EQuMHOrO rocyJapCTBEHHOTO peEecTpa  HEIBHXKUMOCTH
3ampalivBarOTCs  AIMUHHCTpanuedl  MSCHHUKOBCKOTO pailoHa B MOPSOKE
MEXBEJOMCTBEHHOT 0 B3auMoIeicTBHs B PocpecTpe 6e3 yuacTus 3asiBUTEINS.

Bemmucku wux EIPIOJI u EI'PUIl 3anpammuBatorcss AAMUHHCTpanuein
MSCHUKOBCKOTO panloOHa B MOPSIAKE MEXBEIOMCTBEHHOIO B3aMMOJICHMCTBUS B
N®HC 6e3 yyacTus 3asiBUTEIS.

2.12. llopsiiok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOILIMHBI
WJIM MHOM TUIaThl, B3UMAEMOM 3a MPEJOCTABICHNE MYHHUIIMIIATbHON YCIIYTH.

MyHuImnanbHas yciayra npeocTaBisieTcst 0e3 B3UMaHUs TOCy1apCTBEHHOM
MOILJIUHBI WX UHOM TIIaTHhI.

2.13. Tlopsimok, pa3Mep ¥ OCHOBAaHMS B3MMAHMsI TUTATHI 32 MPEIOCTABICHHE
yCIyT, KOTOpbIE  SBISIIOTCA  HEOOXOIUMBIMH M 00S3aT€NbHBIMU IS
MPEAOCTABICHUS MYHUIIMIAIBHON YCIIYTH, BKJIOYasi MHPOPMAIMIO O METOAMKAX
pacueTa pa3Mepa TaKoU IIIaThl.

[Topsanok, pa3mep, OCHOBaHUSI B3UMAHUS IUIATHI 3a MPEAOCTABICHUE YCIYTH
0 YJIOCTOBEPEHUIO JOBEPEHHOCTEW, COIJIACHH, SIBISIOUICHCS HEOOXOAUMON u
00s3aTeNIbHON U1l MIPEAOCTABJICHUS MYHUIIMIIAIILHON YCIYTH, YCTAHOBJICHBI
3aKoHOAaTeNnbCTBOM Poccuiickoii denepannu o HOTapuaTe, 0 Hajorax u coopax.

2.14. MakcumanbHBIi CPOK OKMJIAHUA B OYEPENM MPHU IojAadve 3ampoca o
NPEAOCTABIEHUM  MYHUUUIIAJBHOW  YCIYI'M,  YCIAYTH  HPEAOCTaBIAEMOU
OpraHu3alyen, y4acTBYIOIIEH B IPEAOCTABICHUA MYHULIUIIAIBHON YCIAYTH, U MIPU
MOJIYYEHUHU PE3yJIbTaTa NPEIOCTABICHUS TAKUX YCIYT.

Bpemsa oxwupanusg B ouepeau i MOJA4d JIOKYMEHTOB U IOJIYYEHUS
pe3yibTaTa MyHUIIUTIAILHON YCIIYTY HE IPEBBIIIAET 15 MUHYT.

[Ipu obOcnyxuBaHum 3asBuTenei - repoeB Coruanuctuueckoro Tpyna;
MOJIHBIX KaBayiepoB opjaeHa TpynoBoit CnaBbl; MHBAIMAOB BOWHBI, YYACTHUKOB
Benukoit OtedyecTBEHHOW BOWHBI, JIMI, HarpaXIEHHbIX 3HakoMm 'Kwutemnto
onokagHoro Jlenunrpana"; repoeB CoBerckoro Corosza; repoeB Poccuiickoit
@enepanuu; MONMHBIX KaBalepoB opneHa Cnabl; mHBanuaoB [ u Il rpynm c
MOMOUIBIO AJIEKTPOHHOM CUCTEMbI YIIPABICHUS OYEPEABIO UCIIOIB3YETCA MPUHIHUII
OPUOPUTETHOCTH MO OTHOLICHUIO K JIPYTUM 3asBUTEISAM, 3aKIIOYAOIIMIICS B
BO3MOKHOCTH CJIaThb JOKYMEHThl HAa MOJY4Y€HUE MYHULHIAIBHOW YCIYTHM BHE
OCHOBHOM ouepenu. [Ipu 3TomM Takue 3asBUTENN BMECTE C MOIYYEHHBIM TAJIOHOM,
cienuanucram  MOILI, ocylmecTBISIIOIIMM IIPUEM, BblIady JOKYMEHTOB U
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KOHCYJIbTUPOBAHUE,  MNPEAbSIBISIOT  JOKYMEHTHI,  MOATBEPXKIAIOIIME  UX
NPHUHAJIEKHOCTh K YKa3aHHON KaT€rOpyu JIMII.

2.15. Cpok u MOpSA0K PETUCTPAIIMH 3aIPOCca 3asiBUTEINSI O MPEIOCTaBICHUH
MYHULANIAIBHOW  YCIyTH,  YCIyIH,  IPEIOCTaBIsIEMOW  OpraHu3alueH,
YYaCTBYIOIIEM B MPEIOCTABICHUU MYHUIUNAIBHOM YCIYyrH, B TOM 4YHCJIE B
AJIEKTPOHHOM opme.

[Ipu npenocraBienun nokymeHToB B M®II 3asBiieHne perucrpupyercs B
JI€Hb MIPUEMA IOKYMEHTOB.

[Ipn nepenaye makera JOKYMEHTOB 4epe3 Kypbepa B aapec AJMUHHACTPALMU
3as1BJICHUE PETUCTPUPYETCS B J€HBb NOCTYIUIEHUS JOKYMEHTOB.

Peructpanusi JOKyMEHTOB 3asBUTENIS O MPEAOCTABICHUH MYHULIMIAIbHON
yCIIyTH, HANpaBJICHHBIX B JJIEKTPOHHOW ¢opme c wucmnoib3oBanueMm I[loprana
rOCYCIIYT, OCYIIECTBIISIETCS B JIEHb UX MOCTYIUICHUS B AJMUHHUCTpALMIO JU00 Ha
cienyomui paboyuil AeHb B cllydae MOCTYIUIEHHS JOKYMEHTOB MO OKOHYaHUU
pabouero BpeMeHH AJMUHUCTpauuu. B cioydae mocTyruieHHs JIOKYMEHTOB
3asBUTENS] O MPEJOCTABICHUM MYHUUMIAIBHON YCIYId B BBIXOJHBIE WU
Hepabouyue TMpa3gHUYHBIE JHH, UX PETUCTPallds OCYIIECTBISETCS B TMEPBBIN
pabouuii AeHb AJAMUHUCTpPAIMH, CIEAYIONIMI 3a BBIXOJHBIM WIM HEpabOuuM
pa3IHUYHBIM JTHEM.

[Ipu mnpemocTaBiIeHUU YCIAYTH B DIEKTPOHHOW ¢dopMe 3asBUTEIIO
HaIlpaBJIsIeTCS:

a) YyBEAOMIICHME O 3allCu Ha TMpueM B AJIMUHUCTPALUIO WIU
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, COJEpKalee CBEACHUS O JaTe, BPEMEHU U MECTe
npuema;

0) yBenoMJIeHHE O NpUEME M PErucTpaliy 3anpoca U MHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JIJISl TPEOCTaBIEHUSl YCIyTH, cojaepxkaliee CBeleHus O (akTe
npreMa 3arpoca W JOKYMEHTOB, HEOOXOIMMBIX IJI MPENOCTABICHUS YCIYyTH, U
HayaJjie IpoLEeaypbl IPEAOCTABICHUS YCIYTH, @ TAKXKE CBEICHUS O JaT€ U BPEMEHHU
OKOHYaHHS MPEAOCTABIECHUA YCIYrM JUOO MOTHBUPOBAHHBIM OTKa3 B MpHUEME
3ampoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS YCIYTH;

B) YBEIOMJICHHE O pe3yibTaTaX pPacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TOPENOCTABIICHHSI  YCIYTd, COAEpIKallee CBEACHUS O  MPUHATHH
MOJIOKUTEIBHOTO PEICHUS O MPEAOCTABICHUH YCIYTH U BO3MOKHOCTHU HOJIYYUTh
pe3ynbTaT  OPENOCTaBICHUS  YCIAYrd JUMOO MOTHMBHPOBAaHHBI  OTKa3 B
IPEIOCTaBIECHUY YCIYTH.

2.16. TpeboBaHus K TIOMEHIEHUSIM, B KOTOPBIX IPEIOCTABISETCS
MYHULIANIAIBHAS YCIIyTa, YCIyra IpenaoCcTaBisieMas OpraHU3alyel, ydacTBYHOUIEH
B IMPEAOCTABJICHUH MYHUILMNAIBHOM YCIyrM, K MECTy OXHUAaHUS W IpUeMa
3asBUTENICH, pa3MEmeHuI0 W O(POPMIICHHIO BU3yaJIbHOW, TEKCTOBOH W
MYJIbTUMEIUHHON NH(GOPMAIIIH O TTOPSIIKE MPETOCTaBICHUS YCIYT.

MecTta mnpenocTtaBieHUs] MYHHUIMOAIBHOM YCIyTrd JOJDKHBI OTBEYATh
CIIEIYIONTUM TPEOOBAHUSIM.

[Tomemienue, MAOMKHO OBITh OOOPYAOBAHO OTAEIBHBIM BXOAOM IS
CBOOOJIHOTO JIOCTYMA 3asBUTENEH.

[Tomemenuss  00OpPYIyIOTCS B COOTBETCTBHM €  JACHCTBYIOIIUMU



CaHUTApHBIMU NPaBWIAMH W HOpMaMu. MecTa nperocTaBiIeHUs MYHUIIMIAIbHON
YyCIyTH  OOOpYAYIOTCS CUCTEMaMU KOHIWLIMOHUPOBAHMS  (OXJIAXKIEHUS U
HarpeBaHMs) W BEHTWIMPOBAHHUS BO3JyXa, CPEICTBAMU TOKAPOTYIIECHUS W
OIOBEILEHNS O BO3HUKHOBEHUH YPE3BbIUAHON CUTYaIINH.

[Tomemenust 060pyAyr0TCS MaHAyCaMH, CHELHMAIbHBIMU OTPAXACHUAMH U
nepwiaMu, oOecnedyrBaroTcsd OecHpensITCTBEHHOE MEepPeIBUKEHUE M Pa3BOPOT
MHBAJIUIHBIX KOJIACOK. [IpenycMarpuBaercs BbIACIEHUE OKHA HA NIPEIOCTaBICHUE
yCIyr s OOCIyXKMBaHUsl 3asiBUTENIEH C OrpaHUYEHHBIMH (U3UUYECKUMU
BO3MOXXHOCTSIMH B CTOPOHE OT BXOJIa C YU4E€TOM OecnpensaTCTBEHHOr0 MOAbEe3/1a U
IIOBOPOTA KOJIACOK.

Just  oOcnykuBaHUS 3asBUTENIEd C  OTPAHUYEHHBIMH  (PU3UUYECKUMHU
BO3MOYKHOCTSIMH JIOJKHBI OBITH 00€CTICUCHBI:

- ycimoBUsL Uil OECHpEenATCTBEHHOrO JOCTyna K  OObekTaM U
IPEIOCTaBISIEMbIM B HUX YCIyraM;

- BO3MOXHOCTb CaMOCTOSATENIBHOIO WJIA C IIOMOIIBIO COTPYAHHUKOB,
NPEIOCTABISAIONIMX YCIYrd, TEPEeIBHKEHUS 10 TEPPUTOPUHU, HA KOTOPOM
pacnoyiokeHbl 0OBEKTHI, BX0/1a B TAKME OOBEKTHI U BBIXO/1a U3 HUX;

- BO3MOKHOCTh TIOCAJIKM B TPAHCIIOPTHOE CPEICTBO M BBICAJIKH M3 HETO
nepes BXOAOM B OOBEKThI, B TOM YHCJIE C UCIIOIb30BAHUEM KPECIA-KOJISICKU U MPHU
HEOOXOAMMOCTH C MIOMOLIbIO COTPYIHUKOB, IPEJOCTABISIONINX YCIIYTH;

- HaJJIexalllee pa3MelleHne OO0OpYy/OBaHHUS M HOCUTENeH HH(pOpMaluu,
HEOOXOAMMBIX JUIs OOecredeHuss OeCHpensITCTBEHHOIO JOCTYyla HWHBAIUIOB
K 00bEKTaM M YCIyraM ¢ y4eTOM OTPaHUYCHUM UX KU3HEIESTEeIbHOCTH;

- nyonrpoBaHuE HEOOXOIMMOM JJIsi MHBAJIHMIOB 3BYKOBOM M 3pUTENIBHOU
uHbOpMaIK, a Tak)Ke HAJIMUCEH, 3HAKOB W WHOW TEKCTOBOW U TrpadudecKoi
uH(pOpMaIMN 3HAKaMU, BBIIIOJHEHHBIMU pelibe(HO-TOUEUHBIM IpudTOoM bpaiiss.

JUis oXupaHus TpUeMa 3asBUTEISIMH, 3alOJIHEHUS HEOOXOAUMBIX IS
NOJyYeHHUs] ~ MYHUIMIAJIBHOM  YCIYrM  JIOKYMEHTOB  OTBOJSATCA  MECTa,
000pYyIOBaHHBIE CTYJbSIMHU, CTOJIAMU (CTOMKAMM) NI BO3MOKHOCTH O(OPMIICHUS
JOKYMEHTOB, 00€CIEeYMBAIOTCS KAHIEISIPCKUMU NPUHAJUICKHOCTAMHU, OJIaHKaMu
3asBJICHUM © oOpa3suamMu uX 3anoiiHeHus. KonauwdecTBO MecT OXuIaHUs
orpenensieTcs: ucxoas u3 (HaKTUUECKON Harpy3Ku U BOZMOXKHOCTH MX Pa3MEIICHUS
B MTOMEIIICHHH.

[Tomenienus ajig paboThI ¢ 3aBUTENSIMUA 00OPYAYIOTCSI COOTBETCTBYIOIIMMHU
UH(GOPMAITMOHHBIMU CTEHIAMU, BRIBECKAMH, YKA3aTEIISIMH.

BusyanbHas, TekcToBass W MyJbTUMEIUMHAs HHQOpMaLMs O TMOPSIKE
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYrH pa3Meniaercs Ha HHGOPMAIMOHHOM
CTeHJe WIM HUH(MOPMAIMOHHOM TEPMHUHAJE B MOMEHICHUSX IJIs OXHUIAHUS U
npreMa 3agBUTeNIeld (yCTaHABIMBAIOTCS B YyAOOHOM /i 3asBHUTENEHd MecTe), a
takke Ha [Toprane rocycnyr u Ha opuIMaATBFHOM MOpTaie A IMUHUCTPAIIUH.

2.17. Tloka3zarenu OCTYMHOCTH M KaueCTBa MYHUIIUNAIBHONU YCIyTH, B TOM
YHUCJIe KOJIMYECTBO B3aMMOJCHCTBUM 3asBUTEINSI C JOJDKHOCTHBIMU JIMUIAMH TPU
NPEIOCTaBICHUM  MYHUIMNAIBHOM  YCIYTM M UX  NPOAOKHUTEIBHOCTD,
BO3MOXXHOCTh TMOJIYYEHHs] MYHULHUIAJIBHOM YCIYIM B MHOTIO()YHKIIMOHAJIbHOM
LIEHTPE MPEIOCTAaBICHUS TOCYAAPCTBEHHBIX M  MYHHIIMOAIBHBIX  YCHYT,



BO3MO>KHOCTb MOJy4YeHHUS] MHOOPMAIIMKM O XOJI€ TPEAOCTaBICHNUS MYHUIIUTIATBHON
YCIIYTH, B TOM qucie c UCIIO0Ib30BAHUEM uHpOpMaImoOHHO-
TEJIEKOMMYHKAIIMOHHBIX TEXHOJIOTUH.

2.17.1. TlokazaTenssMu OIICHKH JOCTYITHOCTH MYHUIIUIIAIBHON YCIyTH
SIBJISIFOTCSL:

CHUKEHHE KOJIMYECTBA B3aUMOJECHCTBUN (DU3UYECKUX U FOPUIANIECKUX JIUIL C
JOJDKHOCTHBIMU JIMIIJAMUA OPTaHOB MECTHOI'O CaMOYIPaBJICHUSI MPU MOJYyYEHUU
MYHULIAIIAJIBHOW YCIIYTH;

BO3MOXKHOCTh TOJIy4aTh MYHULMNAIbHYIO VYCIYIy CBOEBPEMEHHO U B
COOTBETCTBHH CO CTAHAAPTOM MPENOCTABICHUS MYHUIIUNIATbHON YCIIYTH;

BO3MOXKHOCTh TIOJIy4aTh MYHUIUNMAIBHYIO YCIYry, a TaKXe IOJHYIO,
aKTyaJlbHYI0 W JOCTOBEPHYIO HMH(POPMAIUIO O TIOPSAAKE TPEIOCTABICHUS
MYHULIUNIAJIBHOW YCIIyTH, B TOM YHCJIE C UCIoiab30BaHueM [loprana rocycinyr;

BO3MOXKHOCTh TIOJIy4aTh HMHGOPMALUIO O pPe3yiabTaTe MPeOCTABICHUS
MYHHULIUIIAJIBHON YCIIYTH;

BO3MOXHOCTb 110 3aIIpOCy 3asgBuUTENs Bble3ga padboTrHuka M®I] k 3asBuTENIO
JUIsL TpremMa 3asBICHUNM U JIOKYMEHTOB, HEOOXOAMUMBIX [JIsi MPEIOCTABICHUS
MYHULANIAIBHOW YCIIYTHM, a TaKK€ JOCTaBKM PE3YyJbTAaTOB IPEAOCTABICHUS
MYHHULUIIAJIBHON YCIIYTH;

BO3MOKHOCTh ~ TOJIYYEHUS  MYHUIUNAIBHOW YCIYTH C  TIOMOIIBIO
YHUBEpPCAJILHOW  AJIEKTPOHHOM  KapThl B Ciy4yasX, MpPeayCMOTPEHHBIX
benepanbHBIMU 3aKOHaMHU, IIOCTaHOBJICHUSAMU IIpaBurenbcTBa PO,
HOPMAaTHBHBIMU TMPABOBBIMU akTaMu PocTOBCKOW 00acTH, MYHUIIMITATbHBIMU
IPaBOBBIMU AKTaAMU;

BO3MOXXHOCTh 00paImaTbcs B AOCYICOHOM W (WJIH) CyIeOHOM TMOpSAKE B
COOTBETCTBHM C 3aKoHoAaTeNnbCcTBOM Poccuiickoit deneparuu ¢ xamoboil Ha
NPUHITOE TI0 3asIBICHHUIO 3asBHUTENS pEUICHWE WM Ha JeicTBus (Oe3meiicTBue)
JOJDKHOCTHBIX JIMI AAMUHUCTpanuu, padoTHukoB MOII.

2.17.2.  OcHoBHble  TpeOOBaHMS K  KAdyeCTBY  MPEIOCTaBICHHUS
MYHULANAIBHOW YCITYTH:

CBOEBPEMEHHOCTH MTPEAOCTABIECHNS MYHHUIIUIIAIbHON YCIIYTH;

JIOCTOBEPHOCTh M  TOJIHOTa HWH(GOPMUPOBAHUSA 3aABUTENS O XOJe
PacCMOTpPEHHUS €0 OOpaIlleHus;

co3faHne KOM(pOPTHBIX YCJIOBUM MpPU NPEAOCTABICHUU MYHUIMIATBHON
YCIIYTH;

yA00CTBO M JOCTYMHOCTh IMOJYYEHHS 3asiBUTENIEM MH(OpMaIMU O MOPSIKE
PEAOCTABICHUS MYHULIUTIAIBHON YCIIYTH.

2.17.3. TlokazarensiMu OIICHKHM KauyecTBa MPEIOCTABICHUS MYHULMNAIHLHON
YCIIYTH SIBJISIFOTCSL:

COOJIIO/IEHUE CPOKA MPEOCTABICHUS] MYHUIIUITAILHON YCITYTH;

OTCYTCTBHE TIIOJJaHHBIX B YCTAaHOBJICHHOM TOPSJIKE >Kajlo0 Ha JACHCTBUS
(Oe3meiicTBUE) MOJDKHOCTHBIX JIMIl, OCYIIECTBICHHBIE B XOAE IPOBEICHHUS
MYHULANAIBHON YCITYTH.

2.17.4. TlokaszartenmsMu OIEHKH JIOCTYITHOCTH YyCIyTH ISl JIMI  C
OTPaHUYEHHBIMH BO3MOYXHOCTSIMHU SIBJISIFOTCSI .



COTMPOBOXKJICHUE WHBAIUIOB, MUMEIOIIUX CTOMKHUE pacCcTpoicTBa (yHKIIMHU
3pEHUS U CAMOCTOSTEIIBHOIO TEPEABMKCHUSA, W OKa3aHUE KM TMOMOIIM Ha
00BEKTax;

JIOMYCK HA 00BEKTHI CypJIONIEPEBOAUNKA U TU(PIOCYPAOTIEPEBOIUNKA;

JOMYCK Ha OOBEKThI COOAKU-TIPOBOJHUKA TMPU HAIMYUK JOKYMEHTA,
MOATBEPXKIAIOIIET0 €€ CreluaibHOe OO0yYEeHHE, BBIJJAHHOTO B COOTBETCTBUU C
pyuKa3oM MHUHHUCTEpPCTBA TpyAa U cOoUMaNbHOM 3amuThl Poccuiickonn denepanuu
oT 22.06.2015 Ne 386H;

OKa3aHue COTPYIHUKAMHU, TPEAOCTABISIOMIUME YCIYTH, MHOW HEOOXOIUMOMN
WHBAJIUIaM TIOMOIIM B TIPEOJIOJICHUN 0aphepOB, MEMIAONINX MMOTYYEHUIO YCIYT U
UCITI0JIb30BaHUIO0 00OBEKTOB HaApaBHE C JIPYTUMH JIUIIAMHU.

2.17.5. TlpenocraBieHre MyHUIIUTTAILHON YCITyTH:

- NpU HANpPABICHUM 3asBJICHHS W TAKeTa JOKYMEHTOB IOYTOBBIM
OTHpaBjJieHUEM WK B (OpME DJIEKTPOHHOTO JOKYMEHTa HEMOCPEICTBEHHOTO
B3aUMOJCUCTBUSL 3asBUTENS C JOJDKHOCTHBIM  JIMLOM, OCYIIECTBIISIOIIUM
MpEeA0CTaBICHNE MYHULIMTIAIBHOM YCIIYTH, HE TpeOyeTCsl.

- ipu oOpanieHun B Aaqmunuctpanuto win M®I] 3asButens He MeHee JBYX
pa3  B3aUMOJICHMCTBYET C  COTPYAHUKOM AjnmuHuctpauuu uiu  MOI],
YYaCTBYIOIIUM B MPEAOCTABICHUN MYHULIMNIAJIBHOW YCIIYTY MPH MOJAYe 3arnpoca u
IIOJIyYEHUN TIOATOTOBJICHHBIX B XOJE€ WCIOJHEHUS MYHULMIAIBHOW YCIYTU
JOKYMEHTOB. [IpogoKUTENRHOCTh OJHOIO TAKOTO B3aWMOJICHMCTBUSL HE JIOJKHA
npeBbimaTh 30 MUHYT.

B03MOXHOCTP  MOJYy4YEHUS]  CBEACHMHM O  XOJ€  IPEIOCTaBIICHHS
MYHULIUMAIIBHOM YCIYyTM peaJu3yeTcs IO HoMepaMm TeleoHOB, ajpecam
AJIEKTPOHHOM MOYTHI, YKa3aHHbIM B M. 1.3.1 AIMUHUCTPAaTUBHOIO periaMeHTa, Ha
[Toprane rocycnyr u opuranbHOM MopTaie AAMUHUCTPALIMH.

2.18. Unple TtpebOBaHWsA, B TOM YHCIE YYHUTHIBAIOIIME OCOOCHHOCTH
NPEIOCTaBICHUS MYHUIMIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPax
MPEAOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT U OCOOEHHOCTH
IPeIOCTaBICHUSI MyHUITUTIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme.

2.18.1. 3asgBuTenp HUMeeT MPaBO  NPEACTaBUTh  3asBJICHHE B
AIMHUHUCTPAIUIO:

- JINYHO;

- uepe3z MOI];

- 110 MOYTE;

- ¢ ucnoap3oBanueM lloprana rocyciyr.

2.18.1.1. B AnmunucTpanuu 3asBICHUE W TAKET JOKYMEHTOB MPUHUMACT
CIENHAIUCT AJAMUHUCTPALIUH.

[Ipu npenocTtaBiieHMM JOKYMEHTOB B AJIMUHUCTPALMIO, KOIMU 3aBEPSIOTCS
CIIELIUATIMCTOM, IPUHUMAIOIIUM JOKYMEHT, [PU MPEIbIBICHUN OPUTHHAJIOB.

2.18.1.2. IlpemoctaBineHue MyHMIMOAIbHOW yciayru depes MOI]
OCYILECTBIISIETCSA MPU HAJTWYWH COTJIAIICHUS O B3aUMOJICHCTBUU.

B M®I] 3asBiicHHE U TTAKET JOKYMEHTOB ITpUHUMAET crienuanuct MOLI.

IIpn npenocraBienun JokymMeHToB B MOI[ kommm  3aBepsrorcs
CIIELIMATIMCTOM, IPUHUMAIOIIUM JOKYMEHT, [PU MPEIbSIBICHUN OPUTHHAJIOB.



2.18.1.3. Ilpu oTmpaBKe MO MOYTE 3asABJICHUE M IMAKET JOKYMEHTOB B aJipec
AJMUHUCTpAIlMi HAMPAaBIAECTCS IMOYTOBBIM OTMPABICHUEM C YBEIOMJICHHEM O
BPYUYCHUHU.

HampaBnsieMble 1O ToYTe MOKYMEHTHI TMOJJICKAT  00S3aTEIHHOMY
HOTApUAJIBLHOMY 3aBEPEHHMIO JMOO 3aBEPEHHIO OpraHoM (opraHusaiuent),
BBITABIIIMM JIOKYMEHT.

2.18.1.4. IlpenocraBiieHne MYHUIIMIAIBHON YCIYTH C HCIOJb30BaHUEM
[Toprana rocyciyr OCYyIIECTBIISETCS B OTHOIICHHM 3asBUTENECH, MPOIIEAIINX
NPOLEYPY PETUCTpAllid W aBTOPH3AlMM C WCIOJIb30BaHHEM (eaepaTbHON
rocyJapCTBEHHOW MH(pOpMaIMOHHON cucTeMbl "EquHas cucrema niaeHTUGUKAIUN
U ayTeHTHQuKauuu B HUH(PpacTpykType, obOecrneunBarome nHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBHE WH(OOPMAITMOHHBIX CHUCTEM, HCIIOIh3YEMBIX
JUTS TIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B JEKTPOHHOM
dbopme".

2.18.2. TpeboBanms K 3asBICHUIO, HAMIPaBIsieMOMY B (hopMe SIEKTPOHHOTO
JIOKYMEHTA, U TAaKeTy JOKYMEHTOB, IMPUJIAraeMbIX K 3asBJICHUIO:

- 3asBieHWE B (opMe DIEKTPOHHOTO JTOKYMEHTa HaIpaBisieTCS B BUIE
daiina B dopmartax doc, docx, txt, xls, xIsx, rtf, ecnu ykazaHHBbIC 3asBICHUS
NPEIOCTABISAIOTCS B (OpME IIEKTPOHHOTO JOKYMEHTA IMTOCPEICTBOM DJICKTPOHHOM
TIOYTHI,

- OJIGKTPOHHBIC JOKYMEHTBI (QJICKTPOHHBIE 00pa3bl  JIOKYMCHTOB),
npwiaraeMbie K 3asiBICHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HAIMPABIISIOTCS B BUJE
daiinoB B popmarax pdf, tif;

- KauyeCTBO TMPEAOCTABISIEMBIX DSJEKTPOHHBIX JTOKYMEHTOB (DJICKTPOHHBIX
o0pa3oB JoKyMeHTOB) B ¢opmarax pdf, tif 1OKHO MO3BOMATH B MOJIHOM 00BEMeE
IPOYUTATh TEKCT JOKYMEHTA U Paclo3HaTh PEKBU3UTHI IOKYMEHTA.

2.18.3. 3asBnenue B (opMe dIEKTPOHHOTO JOKYMEHTa MOJNHCHIBAETCS IO
BBIOOPY 3asiBUTENS (€CIU 3asIBUTENEM SIBISICTCS (PU3UUECKOE JIUIIO):

- DJICKTPOHHOM TTOAMMCHIO 3asIBUTENS (PEACTABUTENS 3asIBUTEIIA);

- YCWICHHOW KBATU(PUIIMPOBAHHON SJIEKTPOHHOW TMOAMKUCHIO 3asiBUTENS
(mpencTaBUTENS 3asIBUTEIIS).

2.18.4. 3asBieHre OT UMEHH IOPUIUYECKOTO JIMIIA 3aBEPSIETCS MO BHIOOPY
3asBUTENSI  DJIEKTPOHHOM TMOAMKUCHI0 JMOO YCHJIEHHOM KBaTU(DUIIMPOBAHHON
AIIEKTPOHHOM TOJITUACHIO (€CITN 3asIBUTENEM SIBIISIETCS FOPUAUICCKOE JIUTIO):

- TUT1A, ICUCTBYIOIINE OT UMEHU IOPUANYECKOTO Jiniia 0€3 TOBEpEHHOCTH;

- TMPEACTAaBUTENS OPUIUYCCKOTO JIMIA, JCUCTBYIOIIETO Ha OCHOBAHHH
JIOBEPEHHOCTH, BBIJAHHOWM B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM Poccuiickoi
Oenepanunu.

2.18.5. JIokyMeHTHI, TpuIaraeMble K 3asiBICHHUIO, HAMPABIAIOTCS B (opMe
AJIEKTPOHHOTO JIOKYMEHTA, TMOAMUCAHHOTO YCWICHHOW KBamu(DUIIMPOBAHHON
AJICKTPOHHOM TOJIHCHIO JIMIIA, U3TOTOBUBILIETO WM BBIJABIIEIO 3TH JOKYMCHTHI,
wii B (Qopme 3JeKTpoHHOTO o0paza OyMaXHOTO JOKYMEHTa, 3aBEPEHHOTO
YCWJICHHOW KBaTU(UIIMPOBAHHON JIEKTPOHHOM MOAMMUCHIO JUIA, U3TOTOBUBIIIETO
WIM BBIJABIIETO ATH JIOKYMEHTHI, TUOO JIUIa, YITOJITHOMOYEHHOTO 3aBEPATH KON
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TaKMX JOKYMEHTOB B (QopMe JOKYMEHTOB Ha OyMaXHOM HOcHUTeNne, Jubo
YCWICHHOW KBATH(PDUITUPOBAHHON AJIEKTPOHHON MOAMKUCHIO0 HOTapUyca.

2.18.6. 3asgBieHre W MakeT JOKYMEHTOB, MPEICTABICHHbIE C HAPYIICHHEM
TpeOOBaHUIi, HE PACCMATPUBAIOTCS.

2.18.7. CpenctBa SJEKTPOHHOW TOJIIMCH, NPUMEHSIEMbIE TPH TOJade
3asBJICHUN M TpPUIAraeMbIX K 3asBJICHUIO DJIEKTPOHHBIX JOKYMEHTOB, JOJKHBI
ObITh CEpTU(PHUIMPOBAHBI B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
Odenepannmu.

2.18.8. B cmyuae oOpameHuss 3asgBUTENs 3a MPEAOCTaBICHHEM
MYHHUIIUTAIBHOW YCIYTH B JJEKTPOHHON (opMme pe3yiabTaT MYHHUIUIATbHOM
yCIIyI'M HaIpaBisieTcsl 3asBUTENIO IOYTOBBIM OTIPABICHUEM WJIM Ha aJpec
AJIIEKTPOHHOM TMOUTHl (B COOTBETCTBUU CO CIOCOOOM IIOJYUYEHHUS pe3yJsbTara,
YKa3aHHBIM B 2JIEKTPOHHOM 3asiBJICHUN).

3. CocTas, nocj1e10BaTeILHOCTh U CPOKH BbINOJTHEHUS] A/IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K NOPSAKY UX BHINIOJHEHNsI, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHNS] ATIMHUHUCTPATHBHBIX NMPOLEAYP B JIeKTPOHHOM
(dopme, a Takke 0CO0EHHOCTH BHINOJHEHUS AIMUHUCTPATHBHLIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPaX

3.1. HcuepnbiBaromuii TepeYeHb aJIMHHHCTPATUBHBIX TPOLEAYpP TPH
IPEIOCTaBICHUN MYHHUITUTIAIIBHON YCITYTH.

MyHuIMNanbHasE yCJIyra II0 YCTPaHCHHIO TEXHHUYECKHX OIIHOOK B
NPaBOYCTAHABIUBAIOIIUX JOKYMEHTaX O MPEIOCTABICHUU 3E€MEIbHOI'0 y4YacTKa,
NPHUHATBIX OpraHaM{ MECTHOTO CaMOYIPABJICHHs BKIIFOYAET B Ce0S CIEMyIOIIne
aMUHUCTPATUBHBIC MTPOIICTYPHI:

- IPUEM U PETUCTPAITUIO 3asIBJICHUS U TIaKeTa JOKYMEHTOB;

- (QopmupoBaHue, HamnpaBlIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB U
MOJTydEeHHE JTOKYMEHTOB M WMH(OpPMAIuU, KOTOPhIE HAaXOMSTCS B PACHOPSIKEHUU
rOCy/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHUS;

- MTOJITOTOBKA PEIICHUsI OpraHa MECTHOTO CaMOYTMpaBJIeHHsI 00 YCTpaHEHUN
TEXHUYECKOU OIMMOKY I MOTUBHPOBAHHOTO OTKA34;

- BBIJAYa pe3yibTaTa MYHUIIUNAIBHON ycIoyrd (B COOTBETCTBHH CO
crocoO0OM MOTYYEHUS pe3yibTara, yKa3aHHBIM B 3asIBIICHUN ).

3.2. brok-cxema OKa3aHUA MYHUIMNAIBHOW yCIYTHM TpUBEJEHA B
nprwiokeHUH Ne 2 K aIMUHUCTPATHBHOMY PETJIAMEHTY.

3.3. AIMHHHCTpATUBHAS TIPOIIEypa - MIPUEM U PETUCTpAITUs 3asBICHUS U
naKeTa JJOKYMEHTOB.

OcHoBaHueM JuIsi Hadaja aJMUHUCTPATHBHOW TMPOIEAYPHI SIBISAETCS
oOpalleHue 3asBUTENS WA €ro YIOJIHOMOYEHHOTO MPEICTABUTENS C KOMIUIEKTOM
JOKYMEHTOB, YKa3aHHbIX B TNyHKTe 2.6 pasjgena 2 aJIMUHHCTPATUBHOTO
periaMeHra.

3.3.1. Ilpuem wu peructpamus 3asBICHUS U TMaKeTa JOKYMEHTOB IIpH
oOpalieH!H 3asBUTENS B A IMHUHUCTPAITHIO.

Crnenmanuct AIMUHUCTpAIK, OTBETCTBEHHBIN 32 MMPUEM JOKYMEHTOB:
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- YCTaHABJIUBAET JIMYHOCTh 3asIBUTENSI, B TOM YHUCJIE MPOBEPSET HAIUYUE
JIOKYMEHTA, YAO0CTOBEPSIOIIETO JIMYHOCT;

- TPOBEPSIET MOJHOMOYMS TPEICTABUTENS 3asBUTENS JIEUCTBOBATH OT €ro
UMEHHM, B TOM WYHCII€ TIOJIHOMOYHUS TNPEACTaBUTENS IOPUIUYECKOro JIUIIA,
JENCTBOBATh OT UMEHU IOPUIMYECKOTO JIULA;

- TIPOBEPSIET COOTBETCTBUE B 3aABJICHUU JIaHHBIX (CBEIEHHUN) C JaHHBIMU
(cBeEHUAMH), COACPKAIMMMUCA B TNPEACTABICHHBIX JIOKYMEHTaX, a TaKke
YIAOCTOBEPSIETCS O HAJIMYUU B 3a4BJICHUM TMOANWCU 3asBUTENSI W JAaThl €ro
peACTaBICHNUS,

- IPOBEPSIET HAJTMYUE BCEX IOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 pa3aena 2
aIMUHUCTPATUBHOTO  perjlaMeHTa, HEOOXOAUMBIX IS  MPEIOCTaBJICHUS
MYHHULUIIAIBHON YCIIYTH;

- B Clyyae YyCTaHOBJIEHHMS (aKTa HECOOTBETCTBHS MPEICTABICHHBIX
JIOKYMEHTOB, B TOM YHCJIE€ OTCYTCTBUE HEOOXOJUMBIX JOKYMEHTOB JIJIsi
NPEIOCTaBICHUSI MYHUIUTIATBHON yciayru, uH(poOpMuUpyer B YCTHOM (opme
3asBUTENIE O HAJIMYUM TPENSTCTBUH  JJIT  PacCMOTpPEHUs  Bompoca O
IPEAOCTABICHUN MYHUIUNAIBHOW YCIYrd, OOBACHSET 3aABUTEII0 COACp:KaAHUE
BBISIBIICHHBIX HEJIOCTATKOB B MPEJICTABICHHBIX TOKYMEHTaX U NMPEAJIaracT MpUHITh
MEpBI 10 UX YCTPAHEHUIO;

- B Clly4a€ HE3alOJIHEHUS OTIEIbHBIX IYHKTOB 3asBICHUS Npeajiaract
3asBUTEJIIO 3aMOJHUTh BCE ITYHKTHI 3asBJICHUS ISl MOCIEAYIONIEr0 MPUHSTHUS
3asiBJICHUSI U IaKEeTa JIOKYMEHTOB.

Peructpannss  moiydyeHHOro  3asiBIE€HUMS M IAKeTa  JOKYMEHTOB
OCYIIECTBIISIETCS  CHEHHAIUCTOM  AJMUHHUCTpPAIIMM,  OTBETCTBEHHBIM  3a
JIENONPOU3BOICTBO, B IEHb MOCTYIUIEHUSI JOKYMEHTOB B A IMUHUCTPAIUIO.

3.3.2. Ilpuem wu perucrtpanus 3asBICHUS U I[aKeTa JOKYMEHTOB TpH
oOpanrenuu 3asutens B MOII.

Cnenpanuct M®IL, 0OTBETCTBEHHBIH 3a TPUEM JIOKYMEHTOB:

- YCTaHABJIUBAET JIMYHOCTH 3asIBUTENSI, B TOM YHUCJIE MPOBEPSET HAIUYUE
JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTb;

- IPOBEPSIET MOJHOMOYMS IPEACTABUTENS 3asBUTENS JEUCTBOBATH OT €ro
UMEHHM, B TOM WYHKCII€ TOJHOMOYHUS NPEACTaBUTENS IOPUIUYECKOro JIUIIA,
NENCTBOBAaTh OT UMEHU IOPUIMYECKOTO JIULA;

- TIPOBEPSIET COOTBETCTBUE B 3asBJICHUU JIaHHBIX (CBEACHUMN) C JaHHBIMU
(cBEeOEHUAMM), COAEPKAMMMUCA B TPEACTABICHHBIX JOKYMEHTAaX, a TaKke
YAOCTOBEPSIETCS. O HAJWYUW B 3adBJICHUU TOANUCU 3asBUTENSI W JAThl €ro
peACTaBICHNUS,

- MPOBEPSIET HAIMYKE BCEX IOKYMEHTOB, YKAa3aHHBIX B MyHKTE 2.6 pa3zena 2
aIMUHUCTPATUBHOTO  perjlaMeHTa, HEOOXOAUMBIX ISl  MPEIOCTaBJICHUS
MYHULUNIAIBHOW YCIIYTH;

- B Cllydae YCTaHOBJICHHMs (akTa HECOOTBETCTBHS MPEICTABICHHBIX
JIOKYMEHTOB, B TOM YHCJI€ OTCYTCTBUE HEOOXOJUMBIX JOKYMEHTOB JIJIsi
NPEIOCTaBICHUS MYHUIUTIAIBHON yciayru, uHpOpMuUpyeT B YCTHOM (dopme
3asBUTENII O HAJIMYMM TOPENSTCTBUMA I PacCMOTpPEHUs  Bompoca O
NPEIOCTaBICHUN MYHUIIUNIATBLHON YCIYTH, OOBSICHIET 3asSBUTEIIO COJEpIKaHHE



BBISIBJICHHBIX HEJIOCTATKOB B IPEJICTABICHHBIX IOKYMEHTaX U NPEMJIaracT MpuHITh
MEPBI 110 UX YCTPAHEHUIO;

- B Clly4a€ HE3allOJIHEHUSI OTIEIbHBIX ITYHKTOB 3asBJICHUS IpEAJIaraer
3asBUTEIIIO 3AIOJHUTH BCE ITYHKTBI 3asBJICHUS JUIA TOCIEAYIOLIErO0 INPUHITHUSA
3asBJICHUS U IIAKETA JJOKYMEHTOB.

[Ipuem, peructpauus, yd4eT 3asBICHUS U IaKeTa JOKYMEHTOB
cnenuanuctamu MO®II, a Ttakke nepeaadya JOKYMEHTOB B AJIMUHHUCTPALIMIO,
OCYILIECTBJISIFOTCSI B COOTBETCTBUM C COTJIAIIEHUEM O B3aUMOJIEUCTBUU.

3.3.3. Ilpuem wm perucTpanusi 3asBICHUS M TAKeTa JTOKYMEHTOB IIPHU
HAIPABJICHUH I10 IOYTE B agpec AJIMUHUCTPALINH.

Perucrpanuss monydeHHOro mo MOYTE 3asBJICHUS M MAKETa JOKYMEHTOB
OCYLIECTBJISIETCS  CHELUAIMCTOM  AJMUHUCTpALMM,  OTBETCTBEHHBIM 34
JEIONPOU3BOACTBO, B J€Hb MOCTYIUICEHHS JOKYMEHTOB B AJIMUHHUCTPALMUIO.
JloBeneHne  WCHOJIHEHUS  YCIAYTH 10  OTBETCTBEHHOIO  MCIIOJIHUTENSA
AJMUHHCTpAIK OCYLIECTBIISIETCA B MOPAIKE 00IIEro AeI0NpPOU3BOJICTBA.

3.3.4. Ilpuem wu peructpanusi 3asBICHUS MU TMaKeTa JTOKYMEHTOB IpHU
HaIIPaBJICHUH C UCIIOJIb30BaHKueM lloprana rocyciyr.

[Ipy HampaBieHMM JOOKYMEHTOB C HcCIOIb30BaHMeM Iloprama rocyciyr
perucTpanusl ANEKTPOHHOIO 3asBICHHS M IAKETa JOKYMEHTOB INPOWU3BOIAUTCS B
aBTOMAaTHUYECKOM pEXHME B JCHb MX IOCTYIUICHHs, a B CIly4ac HaIlpaBJICHUS
AJIEKTPOHHOTO 3asBJIEHUS U MAKETAa JOKYMEHTOB B MPA3JHUYHBIN WA BBIXOJHOU
JHU, pErucTpauus 3asBJICHUS M IAKeTa JOKYMEHTOB NPOU3BOAUTCA B IIEPBBIN
pabouuii AeHb, CIEAYIOMIMM 3a IPA3HUYHBIM WUJIH BBIXOJHBIM JTHEM.

[Ipu nonyueHun 3anpoca B ANEKTPOHHON (pOpME B ABTOMATUYECKOM PEXUME
OCyIlecTBIsieTcsl  (OPMATHO-JIOTMYECKU  KOHTPOJb  3ampoca,  3asBUTEINIO
coO0IIaeTcsl MPUCBOEHHBIN 3aMpoCcy B 3JIEKTPOHHON (popMe YHUKAIbHBIA HOMED,
o KOTOpOMY B cooTBercTBytomeM pasnaene EIII'Y 3asBurento Oyzaer
npejcraBiieHa HHGOpMAIUS O XO/1€ BBHIIIOJIHEHHS YKa3aHHOTO 3a1poca.

Kpurepuem mnpuHATHS pEMIEHUH O PErUCTpPalWU 3asBJICHUS W TIAKeTa
JOKYMEHTOB sIBJsieTcsl (aKT HalpaBJieHMs 3asBJICHUS U NaKeTa JOKYMEHTOB Ha
NIPEAOCTABIEHNE MYHULIMIIAIIBHON YCIIYTH.

PesynbraToM agMUHHMCTPATUBHOM MPOLEAYPHl SBISIETCS PETUCTPALIUs
3asIBJICHUSI U IAKETA IOKYMEHTOB.

CnocoboM ukcanuu pe3yiapTaTa aIMUHUCTPATUBHOM MPOLIENYPHI SIBISETCS
perucTpanus 3asABJICHNUS U IIAKETa JOKYMEHTOB.

MaxkcumanbHblil CPOK UCIIOJIHEHUS TaHHOM aJMHUHUCTPATUBHOU IIPOLENYPBI
- 1 ness.

3.4. ApnmunucTtpatuBHas Tmpouenypa - ¢GOpMHpOBaHHE, HaIpaBiICHUE
MEXBEJOMCTBEHHBIX 3allPOCOB M TMOJYy4YE€HUE JIOKYMEHTOB M HWH(OpMaIuu,
KOTOPBIE HAXOIATCA B PACHOPSIKEHUU TI'OCYJApPCTBEHHBIX OpPraHoB, OpPraHOB
MECTHOI'0 CAMOYIIPABJICHUS.

OcHoBaHueM Juisi Hayaja aJMUHUCTPATHUBHOW MpPOLEAYPHI SIBISETCS
MOCTyIIeHUE B AAMUHKUCTpaluio uin MOIL] 3asBieHus 1 nakeTa JOKYMEHTOB.

B cinywae orcyrctBua B AnvusucTtpanuu win  MOI[  1oxymeHTOB,
HEOOXOAMMBIX B COOTBETCTBUM C HOPMATHUBHBIMU TIPAaBOBBIMH aKTaMH JJis



MPEIOCTABICHNS MYHUIUMIIAIBHON YCIIYTH, KOTOPhIE HAXOASITCA B PACIOPSIKEHUU
FOCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS W HHBIX
OpraHu3aiuii, MPEeIyCMOTPEHHBIX B mnoanyHkre 2.7.1 nyHkra 2.7 pazgena 2
aIMUHUCTPATUBHOI'O PETVIAMEHTA, MTOJYYEHUE TAKUX JIOKYMEHTOB OCYIIECTBIISIETCA
B MOPSAJIKE MEXBEIOMCTBEHHOI'O B3aUMO/ICVICTBHS.

OTBETCTBEHHBIM 3a WCIOJHEHUE TaHHONW aJIMUHUCTPATUBHOW MHPOUEAYPHI
sBisiercss AamuHuctpauus wiu MOIL[, B 3aBUCUMOCTH OT TOro, KTO MPHUHSLI
3asiBJICHUE U MMAKET JOKYMEHTOB OT 3asBUTEIA.

MexBe1OMCTBEHHBI  3ampoc  GOpMUPYETCST B COOTBETCTBUU  C
TpeboBanusiMu ctatbu 7.2 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 "OO6
OpraHu3alyy MPEI0CTaBICHUS TOCYAaPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIyT".

Hanpasienne  MEXBEIOMCTBEHHOTO  3alpoca  OCYIIECTBISAECTCA  C
UCIIOJIb30BAHUEM  €AUHOM  CUCTEMBI  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO
B3aUMOJICHCTBUS JIMOO B BUE OYMaKHOT'O JJOKYMEHTA.

Jlnst  ycTpaHeHHsT TEXHUYECKHX OIMMOOK B  MPaBOYCTAaHABIMBAIOIIMX
JOKYMEHTAaX O IMPEJOCTABICHUU 3€MEIIbHOTO YYacTKa, MPUHATBIX OpraHaMu
MECTHOTO CaMOyIpaBieHUsI, crienraucT Aamuauctpanun uin M®I popmupyer
Y HampasisieT MEKBEIOMCTBEHHBIM 3alpoc sl IOJNYYEHHS] JIOKYMEHTOB U
uH(OpMaIINK, KOTOPhIE HAXOASTCA B PACIOPSHKEHUU TOCYIAPCTBEHHBIX OPraHOB,
OpraHoB MECTHOT'O CaMOYIIPABIICHUSA

- B Uucnekuio ®HC Poccum miisi mojiydyeHusi JOKYMEHTOB, COAEPKAIIUX
CBEICHUA U3 E€IWHOr0 TOCYJAapCTBEHHOI'O0 pEECTpa HOPUANYECKHUX JIML WIH
WHIVBHUIYaJIbHBIX IPEANPUHUMATEIEH;

- MYHUIIUIIAJIBHBINA apXUB A IMUHUCTpAUMu MSICHUKOBCKOIO paiioHa;

- MscuukoBckuii  otmen  YmpaBiueHus — DenmepanbHOM  CyKOBI
roCyJapCTBEHHOM perucTpaiuu kajaactpa u kaprorpaduu nmo PoctoBckoi obaactu
(manmee — Pocpeectp).

Kpurepuem npunsTus pemenus spisiercss PakT yCTaHOBIEHUS OTCYTCTBUS B
Anvunuctpaimn win M®L[ 10KyMeHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOPMAaTHBHBIMM TIPAaBOBBIMU aKTaMH JUISI IPEAOCTABIEHUS MYHULMNAIbHOU
YCIYTHM, KOTOPBIE HAXOAATCA B PACHOPSIKEHHH T'OCYJAPCTBEHHBIX OPraHoOB,
OpPraHoB MECTHOTO CaMOYTIPAaBJICHUSI.

Pe3ynbTaToM BBINOJHEHUS AJMUHHCTPATUBHOM MPOLEAYPHI SIBISETCS
MOJIy4€HUE U3 TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABIECHUA
JIOKYyMEHTOB JTMOO OTKa3 B MX MPEJOCTaBICHUH M Tiepe/ladya OTBETCTBEHHOMY
UCIIOJHUTENI0 ~ AJIMUHUCTpAlMM  3asBJICHUST M TIAKETa  JIOKYMEHTOB O
MPEAOCTABIEHUA MYHUILIUIATBHOW YCITYTH.

CnocoboM  ¢dukcanuu  aAMUHUCTPATUBHOM  MPOLEAYPHl  SIBISIETCS
perucTpanus MoJy4YeHHbIX JOKYMEHTOB.

MakcuManbHbIN CPOK UCIIOTHEHUS TAHHOW aJIMAHUCTPATUBHOU MPOLIEAYPHI
- 5 pabouux gHEH.

3.5. AAMuHHUCTpaTUBHAS TPOIEypa — IPUHITHE PEIICHUSI OpraHa MECTHOTO
caMOyIIpaBJeHusi 00 yCTPAaHEHHWU TEXHUYECKON OIMMOKH WJIM MOTUBUPOBAHHOTO
OTKa3a.
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OcHoBaHueM [ Hayaja aJIMHHUCTPATUBHOW IPOLEAYPHI SIBISETCA
NOJyYEHHE CIEHHUATUCTOM AJMUHHUCTPALlMA 3asBICHUS U BCEX JIOKYMEHTOB,
HEOOXOJIMMBIX  JJI1  TOATOTOBKM MPOEKTa peHIeHUs opraHa MECTHOTO
caMoyIpaBjeHusi 00 yCTpaHEHWU TEXHUYECKOM OIMOKUA JHOO MJisi MOATOTOBKH
MOTHUBHPOBAHHOI'O OTKa3a.

OTBETCTBEHHBIM 3a HMCHOJIHEHUE JAaHHOM aJMUHUCTPATUBHOM MPOLETYpPHI
ABJISIETCSI AJIMUHUCTPALIHSL.

[Ipy HamMuMKu OCHOBAHMM JUIA OTKa3a B MPENOCTABICHUU MYHUILIMIIAJIBHOU
yCIyTH pa0OTHUK AJIMUHUCTpAlMd — OTJENa HMYLIECTBEHHBIX M 3€MEIbHBIX
OTHOIIIEHUI, OTBETCTBEHHBIN 3a PAacCCMOTpPEHHUE 3asBJICHUS, B TeueHUe 8 aHEH ¢
MOMEHTA MOJY4YEHUS IMOJTHOIO IMaKeTa JOKYMEHTOB, TOTOBUT B aJpec 3asBUTEIS
IIPOEKT COOTBETCTBYIOLIETO MOTUBHPOBAHHOIO OTKAa3a B IPEAOCTABICHUU
MYHULIANIAIIBHOW YCITYTH B 2-X 3K3EMIUISIpax ¢ yKa3aHUEM MPUUYUH OTKa3a. [lucemo
00 OTKa3ze B MPEJOCTABICHUM MYHUUHMIAIBHON YCIYrd MOJIUCHIBAETCS TIIaBOM
AIMuUHUCTpaMu  MSICHUKOBCKOTO  paliloHa WM YINOJHOMOYEHHBIM UM
3aMECTUTENIEM TJIaBbl AJMUHUCTpauuMu MSCHUKOBCKOIO pailoHa B TEUYECHHM 2-X
JTHEN.

[Ipy HanuuuyM OCHOBAaHMM U INPENOCTABICHUS MYHULUIIAIBHON YCIYTH
pabOTHUK AJIMUHUCTpPALIMM, OTBETCTBEHHBIM 3a PACCMOTpPEHHUE 3asBICHUS, B
TedyeHrue 1 NIHS ¢ MOMEHTa IOJNIy4eHHs IOJIHOTO IaKeTa JOKYMEHTOB T'OTOBHT
IIPOEKT MOCTAHOBJIECHUSI AJMUHUCTpAalMK MSCHUKOBCKOTO pailoHa.

CoryiacoBaHHbIi  MPOEKT IOCTAHOBJIEHHWS B  TE€YEHUE 2-X  JIHEHU
NOANUCHIBAETCA II1aBOK AJIMUHUCTpauuu MACHUKOBCKOIO paiioHa.

Peructpanusi  MOCTaHOBIEHUST  OCYLIECTBISIETCA ~ OOIIMM  OTAEIIOM
AnmuHHUCTpaniu MsICHUKOBCKOTO paiioHa B T€UeHHUH | JTHS.

[TocTanoBienre AAMUHUCTpALMK MSCHUKOBCKOTrO pailoHa 00 yCTpaHEHUU
TEXHUYECKOW OIMOKH B ITPaBOYCTAHABIMBAIOUIMX JOKYMEHTAX O MPEAOCTaBIECHUN
3€MEJIbHOIO  Y4YacCTKa, [PUHATBIX OpraHaMM MECTHOTO  CaMOYIIPaBJICHUs
U3roTaBIMBaeTcss B 4 DSK3eMIUsipaX, 2 M3 KOTOPBIX XpaHATCS B apXuBE
AnMuHHCTpai MsCHUKOBCKOTO paiioHa, 2 — JJIsI BBIAYH 3asSBUTEITIO.

Pe3zynpratoM aIMUHHUCTPATUBHOM IMPOLEAYPHl SBIAETCS PETUCTpaLIUs
MIOCTAaHOBJICHUSI AJIMUHUCTpa MSICHUKOBCKOTO paifOHa WJIM MUChMa 00 OTKasze
B [IPEIOCTABICHUU MYHULIUIIAJIbBHON YCIIYTH.

CnocoOoM (ukcanuu pe3yapTaTa aIMUHUCTPATUBHOM MPOLEAYPHI SIBIASETCS
opopmiieHne mnocTaHoBIEHUS AJMHMHUCTpalMM MSCHUKOBCKOrO paiioHa Ha
OyMa)XHOM HOCHUTENIE C MPUCBOEHUEM €My pEruCTPalMOHHOIO HOMepa |
3aHECEHHEM JaHHOIO HOMEpa B 0a3zy JaHHBIX B MOPSJKE JEIONPOU3BOACTBA WU
NOJIMUCAHUE MHChbMa OO0 OTKa3e B MPEIOCTaBICHUU MYHHUIMIAIBHOW YCIYTH C
IIPUCBOCHHUEM €MY PETUCTPALIMOHHOTO HOMEDA.

3.6. AaMuHHCTpaTUBHAS MPOIEAYypa - BblJjavya pe3yibTaTa MYHUIIUITATbLHON
YCIIYTH.

Brbimaua pesynpTaTa mpenocTaBiIEHUS] YCIYTH OCYHIECTBISIETCA CIIOCOOOM,
YKAa3aHHBIM B 3asIBJICHUU O MPEINOCTABICHUU YCIYTH

OcHoBaHueM [JI1 Hadaja aJIMHHUCTPATUBHOW IPOLEAYPHI SIBIAETCA
nonydenne crenuaauctom M®I mbo AnMHUHHMCTpAIMK TTOCTAHOBIIEHUS OpraHa



MECTHOTO CaMOYIpaBJIEHUs] 00 YCTpaHEHUH TEXHUYECKOM OlMOKH, JHOO
MOTHBUPOBAHHOI'O OTKa3a.

OTBETCTBEHHBIMH 32 UCIIOJIHEHUE JTAHHOM Tpoteayphl siBisercas MOIL] mubo
AZMUHHCTpaLUA.

3.6.1. Bmimaua pe3ynbrara MYHUIMIAIBHON YyCIyru Mpu oOpanieHuu
3asBUTEJIS IMYHO B A IMUHUCTPAITUIO.

Ilocne peructpauuu pe3yapTaT MYyHUUMIAIBHOW YCIyrd IepenaeTcs
3asBUTEIIO (JIMOO MIPEJACTABUTEIIIO 3asIBUTEIIS).

Boigaua pesysnbTaTa OCyHIECTBISIETCS B CIEAYIOLIEM MOPSJIKE:

- 3agBuTenb  (OIMOO  TPENCTaBUTENb  3asBUTENsS) NPUOBIBACT B
AJMUHUCTpAIMIO C JOKYMEHTOM, YJIOCTOBEPSIOUIUM JIMYHOCTh (MPEICTABUTETh
3asBUTEN JIOMOJIHUTEIBHO MPEACTABISIET JOKYMEHT, YAOCTOBEPSIOIINNA ITpaBa
(momHOMOYMS)  NIEWCTBOBATh OT HKMEHM 3asiBUTENs), W  BBINHCKOM U3
AJIMUHHCTpaLH;

- cHeuuanuctT AJMUHUCTpPAllMM 3HAKOMUT 3aiBUTENS C MEPEUYHEM U
COJIep>)KaHHEM BbIJJaBa€MbIX JOKYMEHTOB;

- 3asdBUTENIb  MOATBEpPXKIAET  MOJy4YeHUEe  JOKyMEHTOB (0o
MOTHBUPOBAHHOI'O  OTKa3a) JIMYHOM  MOJNUChIO ¢  pacuuppoBKOd B
COOTBETCTBYIOIIEH rpade BBIMUCKHU.

3.6.2. Bpimaua pe3ynbTara MYHUIMIAIBHON YyCIyru mpu oOpanieHuu
3aaBurens B MOII.

B cnyuae cornacus 3assurens, MOL] yBenommsier SMS-cooOmiennem Ha
MOOUIILHBIN HOMEp TesedoHa 3agBUTEINS O X0JI€ MTPEIOCTABICHUS MYHUIIUITATIbHON
YCIIYTH.

Bristaua pe3ynbpTaTa OCyIecTBISETCS B CIEAYIOIIEM HOPSIKE:

- 3asBUTENb (MO0 TpeAcTaBUTENb 3asBUTENs) mnpuObiBaer B MOI[ ¢
JOKYMEHTOM,  YJOCTOBEPSIIOIIMM  JIMYHOCTh  (IpEICTaBUTENb  3asBUTENS
JIOTIOTHUTENIBHO MPEACTAaBISET JOKYMEHT, YI0CTOBEPSIOMIMA MpaBa (IMTOJIHOMOYHMS)
JeCTBOBATh OT UMEHU 3asBUTENA), U BhIUCKOMN 13 M®II;

- crnenuanuct M®L] 3HaKOMUT 3adBUTENL C NEPEYHEM U COJAEPKAHUEM
BbIJIaBA€MbIX JOKYMEHTOB;

- 3asBUTENIb  MOATBEPXKIAET  MOJy4eHUEe  JOKYMEHTOB (1100
MOTHBUPOBAHHOI'O  OTKa3a) JIMYHOM  TMOJNUChIO C  pacimudpoBKOH B
COOTBETCTBYIOILIEH Irpade BBIIUCKHU.

3.6.3. HanmpaBnenue pe3ynbraTa MyHUITUTAIBHONW YCIYTH MO TTOUTE.

B cnydae ykazaHus 3asgBUTENEM cnoco0a MOJYy4YEeHHs] pe3yJibTara
MYHULIUNAIBHOM YCIYrd MO MOYTE CHEeHUATUCT AJIMUHUCTpAlMU HaNpaBiseT
MIOCTAHOBJIEHHE 00 YCTPAaHEHUM TEXHUYECKOW OMIMOKH, JTUOO MOTHUBUPOBAHHBIN
OTKa3 3asBUTENIO MO MOYTE.

3.6.4. Hampamnienue pe3ynbraTta MyHUIIUTAIBHOM YCIYTH B JJIEKTPOHHOM
dbopwme.

3asBUTENI0 MPEIOCTABISIETCS BO3MOXXHOCTh COXPAHEHHUSI AJIEKTPOHHOIO
JIOKYMEHTA, SIBJSIOLIETOCs pPe3yJbTaTOM MPENOCTABIEHUS YCIYTH U OAMMCAHHOTO
YIOJHOMOYEHHBIM  JOJUKHOCTHBIM ~ JIMIOM C  HMCHOJb30BaHUEM  YCWICHHOMU
KBATU(DHUITMPOBAHHON AJIEKTPOHHOMN TOJIMUCH, HA CBOMX TEXHUYECKUX CPEICTBAX, a



TaK)K€ BO3MOXKHOCTH HANPABJICHHUS TAKOTO JJIEKTPOHHOTO JOKYMEHTa B HHbIE
Oprassl (OpraHu3aIm)

Kpurepuem mnpuHaTUs pelieHds Mpu BbIOOpe crocoba HarpaBiIeHUs
pe3ynbTaTa MYHULMIIAJIBHON YCIYTH SIBISIETCS CHOCOO MOJY4YEHUs pe3yJbTara
MYHULIUMAIBHOW YCIYTH, YKa3aHHbBINA B 3aIPOCE 3asIBUTEIIEM.

Pe3ynbraroM  aAMUHUCTPATHMBHOM  MpOIEAYphl  SBISETCS  Iepenaya
3asBUTENI0  3aBEPEHHBIX  KOMMM  IMPAaBOYCTAHABIMBAIOIIMX  JOKYMEHTOB,
co3/1aBaeMbIX AJIMUHUCTpAIMeH, JIM00 MOTUBUPOBAHHOI'O OTKa3a.

CnocoboM  ¢ukcauuu  pe3ylibrara aAMUHUCTPATUBHOM  IPOLIEIYpPbI
SIBJISIETCS:

- IpY BbIJjaue B AJIMHUHUCTpPAIIMU - OTMETKA B BBIMUCKE U3 AJIMUHUCTpAIIUU
O MOJYYEHHH 3asBUTENIEM IOCTAaHOBJIEHUS 00 YCTpPaHEHHWU TEXHHUYECKOW OIIHNOKU
WJIM MOTUBHPOBAHHOI'O OTKa3a;

- mpu Bemade B MOIL[ - ormerka B Bbimucke n3 M®PI[ o momydyeHun
3asiBUTEJIEM [IOCTAHOBJEHHS 00 YCTPAaHEHHHM TEXHUYECKOMW OIMMOKH WU
MOTHBUPOBAHHOI'O OTKa3a;

- IPU HATIPaBJICHUU MIOYTON - OTMETKa 00 OTIpaBKe (PUKCUPYETCS B peecTpe
3aKa3HOM KOPPECTIOHAEHIUY;

- ipu ucnosb3oBanuu [loprana rocyciyr — ormetka B CucteMe UCIIONTHEHUS
PErJIaMeHTOB.

MakcumalibHbI CPOK UCIIOJIHEHUSI JAHHOW aJMUHUCTPATUBHON MpOLIe1ypbl
- 1 pabouuii neHb.

3.7. B menax mnpenocTaBieHUS MYHHUIIUNAIBHOW YCIYTHM OCYIIECTBIISIETCS
pHUEM 3asBUTEJIEH 1O MPEABAPUTEIILHON 3aMKCH.

IIpu opranmzauuu 3anucu Ha npuem B opran (MOL) 3asBurento
o0ecreynBaeTcs BO3MOKHOCTB:

1) O3HAKOMJIEHUS C  pacnucaHueM  paOOThI opraHa  WIH
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa JIMOO YHMOJIHOMOYEHHOI'0 COTPYAHHMKAa opraHa
WIM MHOTO(YHKIIMOHAJILHOTO LEHTpa, a TakXe C JOCTYNHBIMHU JUJIsl 3allMCU Ha
IpUEM JaTaMU U UHTEPBAJIaMU BPEMEHH MPUEMA;

2) 3anucu B Jt0Oble CBOOOAHBIC JJI MpUeMa JaTy U BpeMsl B Mpeaenax
YCTaHOBJICHHOTO B OpPraHe WM MHOTO(QYHKIMOHAIBFHOM LIEHTpe rpaduka mpueMa
3asBUTEIIEH.

3anuch Ha MPUEM MOKET OCYUIECTBIATHCA MOCPEACTBOM MH(POPMAILIMOHHON
CUCTEMbI OpraHa W MHOTO(YHKLIHMOHAJIBHOTO LIEHTPa, KOTOpas oOecreyuBacT
BO3MOXHOCTb uHTerpauuu ¢ EINY.

[Ipu ocymiecTBIEHUM 3alUCH HA MPUEM B BJIEKTPOHHOM BHUJE 3aIlpelieHO
TpeOOBaTh OT 3asBUTENS COBEPILICHUS HHBIX JACUCTBUN, KpOME MPOXOXKICHUS
uaeHTU(PUKAIMM W ayTeHTHU(UKAIMU B COOTBETCTBUM C HOPMAaTUBHBIMU
mpaBoBbIMU akTamu Poccuiickoit @Denepanuu, ykazaHus LEId NPUEMA, a TAKKE
NpelOCTaBICHUs]  CBEIEHUM, HEOOXOIMMBIX [UJIi  pacuera JJIUTEIbHOCTH
BPEMEHHOT'O MHTEpBaja, KOTOPhIM HEOOX0IMMO 3a0pOHUPOBATH AJISl IpHUEMa.

3.8. [logaya 3asiBUTEIEM 3aIlpoca M MHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
pEIOCTaBICHUS MyHUIIMNIAIBHOW YCIYTH B 3JIEKTPOHHOM BUJIE.



dopmupoBaHHe 3ampoca 3asBUTENIEM OCYILECTBIAETCS MOCPEACTBOM
3aIIOJIHEHHUS JJICKTPOHHON ¢opmbr 3ampoca Ha EIII'Y 06e3 HeoO0XoauMocTH
JOTIOTHUTENILHON TTO/Iauu JJOKYMEHTOB B KaKOW-11M00 HHOM opMme.

Ha EIII'Y pa3Mematorca oOpa3nbl 3alOJHEHHS 3JIEKTPOHHOM (OpPMBI
3ampoca O NPeAOCTaBIECHUHN YCIYTH.

[Tocne 3amonHeHus] 3asBUTENEM KaXKJIOTO W3 TOJEH 3JIEKTPOHHOU (POpPMBI
3ampoca OCYIIECTBIIETCS aBTOMAaTHYecKas (POpMaTHO-IIOTMYECKash IPOBEpKa
chopmupoBaHHOTO 3amnpoca. [Ipu BbISBICHMH HEKOPPEKTHO 3aMOJHEHHOTO MOJIS
AJIEKTPOHHOM (POPMEI 3aIpoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BhISIBIECHHON
OIIMOKU U TIOPSIIKE €€ YCTPaHEHHUs MOCPENCTBOM MH(POPMAIIMOHHOTO COOOIIECHHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOM (hopMe 3ampoca.

[Tpu dhopMupoBaHuY 3ampoca 3assBUTEI0 00ECIICYHBACTCS:

1) BO3MOKHOCTh KOIIMPOBAHUS U COXPAHEHMSI 3alpOca U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISI IPEIOCTABIICHUSI MYHUIIUIIAIbHOU YCITYTH;

2) BO3MOKHOCTh TI€YaTH Ha OyMa)XHOM HOCHUTEJIE KOMHUHU DIIEKTPOHHOU
dbopmbI 3arpoca;

3) coxpaHeHue paHee BBEICHHBIX B JIEKTPOHHYIO (OpMy 3ampoca 3HaUCHUH
B JI0001 MOMEHT 1O KEJIaHUIO MOJB30BATENS, B TOM YHUCJE NMPU BO3HUKHOBEHHUH
omuOOK BBOJIAa U BO3BpATe JJisg MOBTOPHOI'O BBOJA 3HAYCHUN B DIJIEKTPOHHYIO
dbopmy 3arpoca;

4) 3anojHeHuEe MoJed 3JIeKTPOHHOW (opMbI 3ampoca 10 Havajga BBOAA
CBEJICHUH 3asBUTEJIEM C MCIIOJIb30BAaHUEM JAaHHBIX, PA3MEIICHHBIX B (eepanbHOi
rocy/IapCTBeHHOU MH(MOpMaAIMOHHON cucteMe «EnuHas cucreMa uaeHTUdUKaIuu
U ayTeHTH(QUKalUuu B HUH(QpacTpyKType, oOecrneunBarome HHPOPMAILMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBHE WH()OPMAIMOHHBIX CHCTEM, HCIIOIb3YEMBIX
JUISL TIPEIOCTABIICHUS] TOCYIAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT B 3JIEKTPOHHON
dbopme» (mamee — ECHA), u cBenmenuii, onyOnukoBanHbix Ha EIITY,
oHUIIMAILHOM caiiTe, B 4aCTH, Kacaroliencs cBefieHni, oTcyrcTByromux B ECUA;

5) BO3MOKHOCTb BEPHYThHCS Ha JIFOOOM M3 ATAIOB 3aMOJHEHUS SJIEKTPOHHOU
¢dbopMsI 3ampoca 0e3 moTepu paHee BBEICHHON HH(DOpMAIUY;

6) BO3MOXHOCTh Joctyna 3asButens Ha EIII'Y wim odunuanbHOM caiite
HAMMEHOBAHUE OpraHa BJIACTH K paHee MOJAHHBIM MM 3alpocaM B TEUEHHE HE
MEHEee OJIHOTO rofia, a TaKKe YaCTHYHO C(HOPMHUPOBAHHBIX 3aMPOCOB - B TEUCHHUE
HE MEHEeE 3 MECSILIEB.

ChopmupoBaHHBIi M TMOAMUCAHHBIM 3ampoC U HWHBIE JIOKYMEHTHI,
HEOOXOUMBIC ISl MPEIOCTABJICHUS MYHUIIUIAJIBHOM YCIyTH, HAMpaBISIOTCS B
AnvuaMCTpanuio nocpeacrtsom EINNY.

3.9. [lonyyenue cBeieHUl O XOJAE BBINMOJHEHHUS 3ampoca B JJIEKTPOHHOM
dbopwme.

[Ipu npemocTaBieHUM yCIOyru B DIEKTPOHHOM (Qopme 3asiBUTENIO
HaIpaBJIseTCS:

a) YyBEJOMJICHME O 3alkcu Ha MpueM B AJMUHHCTPALMIO WIH
MHOTO(YHKIIMOHAJIBHBIN LIEHTP, COJEprKalee CBEACHUSI O JaTe, BPEMEHH U MECTe
npuema;



0) yBeIOMJIEHHE O MPUEME M PEruCTpalliy 3arnpoca U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX [UIsl MPENOCTABICHUS YCIYTW, COAEpXkallee CBeAeHHs O (axre
npreMa 3ampoca U JIOKYMEHTOB, HEOOXOIUMBIX MJisi MPEAOCTaBIICHUS YCIYTH, U
HayaJie IpoLeaypbl IPEAOCTABIEHUS YCIYTH, & TAKXKE CBEICHUS O JaTe U BPEMEHU
OKOHYAHUS TPEHAOCTABICHUSA YCIYTd JTUOO MOTHBHUPOBAHHBIM OTKa3 B MpHEME
3anpoca U UHbIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

B) YBEIOMJIEHUE O PE3YJIbTATAX PACCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX
Ul TPENOCTABJIEHUS  YCIYIHM, COJAEpJKalllee CBEACHHUS O  IPUHATHH
NIOJIOYKUTEIBHOIO PEIEHHS O MPEAOCTABICHUH YCIYTH U BO3MOXKHOCTH HOJIYYUTh
pe3yinbTaT NpPEJOCTaBIEHUS  yCciayrd JHOO0 MOTUBHUPOBAHHBI  OTKa3 B
NIPEAOCTABIEHUM YCIIYTH.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. TlopsimoK OCYIIECTBJICHHUS TEKYIIEro KOHTPOJS 3a COOJIOJEHHEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMIITAMH TOJIOXKEHUIN pErlaMeHTa
U HHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX TpPeOOBaHUS K
MPEAOCTABIEHUIO YCIYTH, a TAKKE IPUHATUEM UM PEIICHUM.

Texkymuii KOHTPOJb 3a COOJIOJEHHUEM IMOCIEeI0BATEIbHOCTH JCHCTBUMH,
ONPEACIEHHBIX AAMHHUCTPATUBHBIMU NIPOLEAYpaMHU IO MPEIOCTABICHUIO
MYHUIMIIAJIBHOM ~ YCIIYTM, W  TPUHITUEM  PEUICHUH  OTBETCTBEHHBIMHU
JOJDKHOCTHBIMU ~ JIMLIAMHU  OCYILECTBISIETCA AJMUHUCTpALME, HAYaJIbHUKOM
MO®II.

Tekylmii KOHTPOJb OCYLIECTBIAECTCS NIYTEM MPOBEICHUS MPOBEPOK
COONIOJIEHNST W  WCIOJTHEHUS OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIUIIAMHU
MOJIOKEHU aJMUHUCTPATUBHOIO pErIaMEHTa M HWHBIX HOPMATHUBHBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHUIIUIIAIbHOW YCIYTH.

[leproaAMYHOCTE OCYIIECTBIEHUSA TEKYLIEr0 KOHTPOJIA YCTAHABIMBAETCS
AnmuHucTpanuen, HayanbHUKOM M OII.

4.2. IlopaioKk ¥ NEPUOAUYHOCTH OCYIIECTBIECHUS MOHUTOPUHIA BHEIPEHUS
U UCIIOJHEHHs pErjJaMeHTa, a TakKKe IUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
MOJTHOTHI M KayeCTBa MPENOCTABICHUS yCIYTH, B TOM YHCIIE TOPSAI0K U (HOPMBI
KOHTPOJIS 3@ MOJTHOTOW U KAYECTBOM MPEAOCTABICHUS YCIYTH.

KonTtpons 3a mOpAIKOM, MOJHOTOM W KAadye€CTBOM MPEAOCTABICHUSA
MYHHULMIIAIIBHON YCIYTH OCYLIECTBIISIETCS MTOCPEACTBOM ITPOBEICHUS BHYTPEHHUX
ayJAUTOB JOJDKHOCTHBIMHM JIMLIAMU  AJMHHUCTpPALIMK, OTBETCTBCHHBIMU 32
MIPOBEJICHUE BHYTPEHHETO ayAUTA.

B cnydae ecnm B pesynpTaTe KOHTPOJSi OOHapy>KEHbI HECOOTBETCTBHS B
JOKYMEHTAaxX, B JEUCTBUSIX JOJDKHOCTHBIX JIMIl, YYACTBYIOIIMX B MPEIOCTABICHUU
MYHHUIIUTIAIBHOW YCIYTH, YIOJTHOMOYEHHBIM AJMHHHUCTpAlUS OOECIeYrBaECT
pa3pabOTKy ¥  BBINOJHEHUE JICUCTBUM 1O  YCTPAHEHUIO  BBISIBICHHBIX
HECOOTBETCTBUN U X MPUYUH.

[leprognYHOCTh OCYIIECTBIEHUSI MOHUTOPWUHIA BHEAPEHUS W WCIIOJHEHHUS
periiaMeHTa yCTaHaBINBAETCA A IMUHUCTPALUEH.



4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML AJAMUHHUCTPALIMUA 33 PEIICHUS U
nevctBust  (Oe3gelcTBUE), MpUHUMaeMble (OCYIIECTBISIEMbIE) HMHU B XOJI€
MIPEAOCTABIEHUS YCIYTH.

JIOJDKHOCTHOE ~ JIMLO,  CHEHMAJNCT,  OCYLIECTBILIIOIIME  JEHCTBUS,
ONpEJIENICHHbIE  aJIMUHUCTPATUBHBIMU TPOLEAYPAMHU, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHUEM CPOKOB, MOPSJIKOM MPOBEIEHUS, MOTHOTON U
KAa4eCTBOM BBINOJHEHHs yCIyrd. llepcoHanbHas OTBETCTBEHHOCTH CIIELUATMCTOB
3aKpeIIAeTCs B UX JOJKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TPEOOBaAHUSIMU
3akoHoxarenbcTBa Poccuiickon denepannu.

4.4. TlonoxeHusi, XapakTepu3ymmue TpeOOBaHUA K TMOPSAKY U (dopmam
KOHTPOJIS 3a MPEAOCTABICHUEM YCIYTH, CO CTOPOHBI FPAXKIAH, UX 00bEIMHEHUN 1
OpraHu3aIUu.

C MOMeHTa Mojayu JOKYMEHTOB Ha NPENOCTABICHUE MYHUIUIAIbHOU
yCIYTHM, B CiIy4ae BbISABICHHS HApyLICHWH IOpSAKAa  MPEIOCTABICHUS
MYHHUITUTIATBHONW YCIYTH, 3aSBUTEIh UMEET NMPABO Ha MONydeHHE MH(POpMAIUU O
COOJTIOJIEHUHU TIOJIOKEHUI periiaMeHTa, CpoKax MpeaoCTaBlIeHUs, KOHTPOJIUPOBATh
NpEeIoCTaBICHUE YCIYTH, TyTEM YCTHBIX 0OpallleHui:

- 1o TeneoHaM B AJMUHUCTpAILMK, YKa3aHHBIM B moAanyHkTe 1.3.1 myHkTa
1.3 pazgena | aTMUHUCTPATUBHOTO PETTIaMEHTa,

- o TenedoHy, ykazaHHomy B moxamnyHkre 1.3.2 mynkra 1.3 pazgena 1
aIMUHUCTPATUBHOTO PerjlaMeHTa Wwin mocpeactsoM mnocenienus M®I] (B ciyuae,
€clii JOKYMEHTHI ObLIIN clianbl 3asBuTeneMm B MOI),

MUCHMEHHBIX 00pallleHui, TOCPEICTBOM:

- 3JICKTPOHHOW MOYTBHI;

- yepe3 OPUITUATHHBIN CANT.

4.5. OcyniecTBIEHUE OLICHKH Ka4eCTBa MPEIOCTABICHUS YCIYTH.

3asBuTensiM 00€CIEYNBACTCS BO3MOXKHOCTb OIEHUTHh JIOCTYITHOCTh H
Ka4yeCTBO rOCyJapCTBEHHOU yciuyru Ha EIITY.

3asBUTENb BIPAaBE OLECHHUTH KAadeCTBO IPEIOCTABIEHHS TOCYJApPCTBEHHOU
YCIYyTH C TIOMOIIBIO YCTPOMCTB TMOABMKHOM pamuoTene@oHHON CBsI3U, C
ucnonb3oBanuem EII'Y, TepMuHaNBHBIX YCTPOMCTB B COOTBETCTBUM C
noctaHoBieHueM IIpaBurenbcTBa Poccuiickoit @enepanuu ot 12.12.2012 Ne 1284
«O0 oueHke TrpaxaaHamMu S(OPEKTUBHOCTU JEATEIBHOCTH PYKOBOJUTENEH
TEPPUTOPHUATILHBIX OPraHOB (perepaabHbIX OPTaHOB MCIOJHUTEIBHOM BIIacTU (MX
CTPYKTYPHBIX TOJPA3ACIICHUI) U TEPPUTOPUATIBHBIX OPraHOB T'OCYAAPCTBEHHBIX
BHEOIOJKETHBIX (OHAOB (MX PErMOHAJBHBIX OTJAEJIEHUN) C Y4YETOM KayecTBa
OpPEIOCTaBICHUS HMMHM TOCYIAapCTBEHHBIX YCIyI, a TaKXe O MPUMEHEHUU
pe3yJAbTAaTOB YKA3aHHOW OLEHKM KaK OCHOBAaHUWS ISl NPUHATUS DPEIIEHUH O
JOCPOYHOM TPEKPAIlleHUH HCIOIHEHUS! COOTBETCTBYIOIIMMH PYKOBOJIUTEISIMU
CBOMX JOJDKHOCTHBIX 00S13aHHOCTE.

5. locyneOHbIi (BHeCyAeOHbIT) MOPSA0K 00:KAT0BAHUSA PelIeHUH U J1eiiCTBUI
(0e3neiicTBHS) OpraHa, NPeAOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY, a
TaKKe JOJKHOCTHBIX JIMI, MyHUIMIAJIbHBIX CJIYKaIAX



5.1. Unadopmanmst 1y 3asiBUTENEH 00 UX MpaBe MoAaTh )Kalo0y Ha PEIIeHHEe
u (wn) nerictBue (6e3aeiicTBre) oprata, MpeloCTaBIAIOMIEro YCIAyry U (WIK) ero
JNOJDKHOCTHBIX JIML, TPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS
YCIIYTH.

3asBUTENbL UMEET MPABO B JOCYACOHOM (BHECYAECOHOM) MOPAJIKE OOPATUTHCS
c ’kano0oil Ha nelicTBus (Oe3eMCTBIE) U PEIICHNUS, OCYIIECTBIIsIEMbIC (IPUHSTHIC)
B XO/I€ IIPEIOCTaBICHUS MyHULIMIIAIbHONW YCIIYTH.

5.2. Ilpeamer xanoOsbl.

3asBUTENb MOXKET OOpaTUTbCS C 3KajJo0oi, B TOM 4YHCIE B CIEAYIOUIMX
CyJasx:

- HapylleHUWEe CpOKa perucTpanuu 3asBiieHus (oOpallleHus, 3ampoca)
3asIBUTEISI O MIPEAOCTABIECHNN MYHULIMIIAIBHOW YCIIYTH;

- HApYLIEHUE CPOKA NMPEAOCTABICHNS] MyHUIMITAIbHON YCIYTH;

- TpeOoBaHWE Yy 3asABUTEN JOKYMEHTOB, HE IPELYCMOTPEHHBIX
HOpPMAaTUBHBIMU IPaBOBbIMU akTaMu Poccuiickon denepanuuv, HOPMaTUBHBIMU
NpaBOBBIMH aKTaMu CcyObekToB Poccuiickoit denepanuu, MYHUIIUTAIbHBIMU
IIPABOBBIMM aKTaMH JUJIs IPEAOCTABIICHUS MYHULIUIIATBHOU YCIYTH;

- OTKa3 B IIpUEME JOKYMEHTOB Yy 3asBUTENS, MPEIOCTABICHUE KOTOPBIX
IIPEAYCMOTPEHO HOPMAaTUBHBIMM MpaBoOBbIMU akTamu Poccuiickon ®denepauuu,
MYHHUIIMTAIbHBIMA TPABOBBIMU aKTaMH JJisi MPEAOCTABICHUS MYHULHUIAIbHOM
YCIIyTH;

- OTKa3 B IPEIOCTaBICHUM MYHHMIMIAIBHOM YCIYTH, €CJIM OCHOBAHMSI
OTKa3a HE MPeayCMOTpeHbl (enepalibHbIMA 3aKOHAMU M NPUHATBIMUA B
COOTBETCTBUM C HMMHM HHBIMH HOPMAaTHUBHBIMHM IPAaBOBBIMU aKTamMu Poccuiickoi
®denepanuyy, MyHUIIUTAIbHBIMUA TPABOBBIMU aKTaMU;

- 3aTpe0OBaHMEe C 3asBUTENS MPH MPEIOCTABICHUN MYHUIIUIAIBHON yCIyTH
IUIaThl, HE NPEIYCMOTPEHHON HOPMAaTUBHBIMHU IIPABOBBIMU akTaMu Poccuilckoin
Qdenepauny, HOPMATUBHBIMU IMPAaBOBBIMU aKTamMu CcyObekTOoB Poccuiickoit
denepanny, MyHUIIUIAIBHBIMA [TPAaBOBBIMHU aKTaMU;

- OTKa3 oOpraHa, NPEJOCTaBISAIOIIEr0  MYHHULHUINAIBHYK)  YCIYTY,
JOJDKHOCTHOI'O JIMIA OpraHa, MNPEJOCTaBILIIONIEr0 MYHMIUIIAJIBHYIO YCIyry, B
UCTPABICHUM [JOMYIICHHBIX ONEYAaTOK M OUIMOOK B BBIIAHHBIX B peE3yJibTaTe
OPEeIOCTaBICHUS! MYHULMIAIBHON YCIYIM JOKyMEHTaX, JIM0O HapylleHue
YCTAaHOBJIEHHOI'O CPOKa TaKWUX MCIPABIICHUH,

- HapylIE€HUE CPOKa WM NOPsJAKa BbIJAYM JIOKYMEHTOB IIO peE3yJibTaTaM
IIPEAOCTABIIEHUS FOCYIAPCTBEHHON I MYHULIMITAJIIBHOW YCIIYTH;

- IIPUOCTAHOBJICHUE IPEIOCTABIICHUS roCcy1apCTBEHHOU WIH
MYHULANIAIBHOW YCIIYTH, €CIIM OCHOBAHUS NPUOCTAHOBJIEHUS HE NPELYCMOTPEHBI
(enepalibHBIMM 3aKOHAaMHU M TPUHATHIMM B COOTBETCTBUM C HUMH HWHBIMU
HOpPMAaTHUBHBIMU MPABOBbIMU akTamMu Poccuiickoit denepaiinu, 3aKOHAMU U UHBIMU
HOPMAaTHBHBIMHA TIPAaBOBBIMH aKTaMu CyOBekTOB Poccuiickoit denepanuu,
MYHHUIMIIAIBHBIMA [TPAaBOBBIMU aKTaMH.

HocynebHoe (BHecyneOHOE) OO0XajJoBaHUE 3asiBUTEIEM PEIICHUN U
neiictBuit  (0e3mecTBUSI)  MHOTO(PYHKIIMOHAIBHOTO  IIEHTpPa, paOOTHHKA



MHOTrO(yHKIIMOHAJBHOTO  LIEHTpa  BO3MOXHO B  Cjly4yae, €ClId  Ha
MHOTO()YHKIIMOHATIBHBIN TEHTP, pPElIeHus] W JehcTBUsA (Oe37eiicTBHE) KOTOPOTro
00XaTyloTCsl, BO3J0K€HAa (YHKIUS IO TMPEAOCTABICHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT B MOJIHOM O0bEME.

5.3. Opranbl MECTHOrO CaMOYHNpaBJIEHUS M YIHOJHOMOYEHHBIE Ha
PacCMOTpPEHHUE KAIOOBI JOHKHOCTHBIE JIUIA, KOTOPHIM MOXET OBITh HalpaBiieHA
xKanooa.

XKanoba Moxer ObITh HampaBiIeHA 3asBUTEIEM B Ciydae OOXKalOBaHUS
neiicTBus (0e371eiCTBUS) U PEIICHUS:

- CIEUUAINCTa AJMUHUCTPALUK — IJ1aBe AJIMUHUCTpPAIUY;

- cneunancra MOL] - nupekropy MOLI;

- HaYaJIbHUKA OTJAENIa MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOUICHHUH -
3aMECTHUTEIO T1aBbl A IMUHUCTpPAIIUY;

- nupekrtopa M®I] - 3amectuTento riaBel AIMUHUCTPALIMN.

5.4. TlopsiAok o1auu U PaCCMOTPEHHUS KATOOBI.

OcHoBaHueM IS Hadajia MPOLEAyphl J0CyAeOHOro (BHECYmEeOHOTO)
00XaJoBaHUs SIBISIETCA IMOCTYIUIGHHE B MNHCbMEHHOM ¢opMe Ha OymMa)kHOM
HOCHUTEJE, B AJIEKTPOHHOM (hopme xkano0bl Ha AehcTBUs (0€3eHCTBUS) U pPEIICHUS,
NPUHSATHIC (OCYIIECTBIISIEMBIE) B XO/I€ MPE0CTABICHUS MYHUILIUITATILHON YCITYTH.

Kanoba moxer ObITh HalpaBlieHA IO TOYTE, AJIEKTPOHHON MOUYTOH, uepes
M®II, ¢ wucnons3oBaHWeM WH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON —CETH
"Unrepuer": odurmansHoro mopraina AnmuHucTpaiuu, [loprana rocycayr, a
TaKK€ MOXKET ObITh MPUHATA HPU JIUYHOM MIPUEME 3aIBUTEIS.

XKanoba momxHa coepKarh:

- HAaMMEHOBaHUE OpraHa, MPEAOCTAaBISAIONICTO MYHMIUIAIBLHYIO YCIYTY,
JIOJDKHOCTHOT'O JIMI]a OpraHa, OKa3bIBAIOIIETO MYHMIIMIAIBHYIO YCIYTy, JHOO
CHenuaIncTa, pelieHus 1 nercTus (0e3/1ecTBIE) KOTOPOTro 00XKaIyIOTCS,

- (hammnuto, uMs, OT4ECTBO (MTOCIIEAHEE - TIPU HAIMYKMH), CBEICHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (PU3WYECKOro JMIa JUO0 HAUMEHOBAaHUE, CBEACHHUS O
MECTOHAXOK/ICHUH 3asBUTENS - IOPUJIMYECKOro JUIA, a Takke HoMmep (HoMmepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) SAEKTPOHHOM MOYTHI (MIPU HAIUYHUHU) U
MOYTOBBIN aJipec, MO KOTOPHIM JOJKEH ObITh HAIIpaBJeH OTBET 3asBUTEIIO;

- cBeneHusi 00 O0OXKallyeMbIX pEIICHHUSX U JeUcTBUsX (0e3aeiicTBHUM)
crieniuaaucToB AamuHuctpanuu, M®OI uiny ux J10KHOCTHBIX JIMIL,

- JIOBOJIbl, HA OCHOBAHHMHU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEUICHUEM U
nercteueM  (Oe3meiicTBUEM)  crienManucToB  AnmuHucTpauuu, MOL[, wux
JOJKHOCTHBIX JINILI;

- JIMYHYIO MOJIHUCH 3aBUTEIS JIMOO €ro YIIOTHOMOUYEHHOTO MPEICTaBUTEIIS.

B cnyuae ecnu xanmoba momaercs uepe3 MpeCTABUTENS 3asBUTENsS, TaKkKe
MpEACTaBIACTCS JOKYMEHT, MOJITBEPKIAIOIINN MMOJTHOMOYMS Ha OCYILECTBICHUE
JEUCTBUM OT WMEHM 3asBUTENIA. B KauecTBe JOKYMEHTA, MOJATBEPKIAAIOLIETO
MOJTHOMOYHUS Ha OCYIIECTBJICHUE JCUCTBUI OT MMEHU 3asABUTEINS, MOXET OBIThH
peACTaBJICHA:



- odopMmieHHas B COOTBETCTBUM C 3aKoHOAaTelnbCTBOM Poccuiickoii
®denepanuu  IOBEPEHHOCTh, 3aBEpEHHAs] I€YaThiO0 3asBUTENS] W MOJNUCAHHAS
PYKOBOIUTEIEM 3asiBUTEISI WA YIOJIHOMOYEHHBIM 3TUM PYKOBOJHUTEIIEM JIULIOM
(1715 FOPUAMYECKUX JINI);

- KONHSl pEeHIeHUs O Ha3Ha4YeHWH Wik 00 u30paHuu J1uOO TMpHuKaza o
Ha3HA4YCHUU (PU3UUECKOrO JIMIAa Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKoe
¢u3nyeckoe iMoo 00JamaeT MpaBOM JACHCTBOBATH OT HMEHHU 3asBUTEns 0Oe3
JIOBEPEHHOCTH;

- KONHUSI pelieHus O Ha3HaYeHuW Wik 00 u30paHuu OO TpHUKa3a o
Ha3HAYEHUU (PU3UYECKOrO JIMIIA Ha JTIOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOe
¢usznueckoe MO 00JanaeT MpaBOM JAEHCTBOBaTH OT HMMEHH 3asiBUTENS 0e3
JIOBEPEHHOCTH.

3asBUTENEM MOTYT OBITh TNPEACTaBICHBl TOKYMEHTHI (MIPU HAJIUYUK),
MOATBEPKAAIONIUE JTOBOABI 3asBUTENS, JIMOO UX Komuu. OTCYTCTBUE YyKa3aHHBIX
JIOKYMEHTOB HE€ SIBJISIETCSI OCHOBAHHMEM [JIi OTKa3a B PACCMOTPEHUM WIIU
yIOBJICTBOPEHUH KATOOHI.

5.5. Cpoku paccMOTpEHHSI JKaT00bI.

XKanoba, mocTtynuBmIas B OpraH, MNPEJOCTABISIIONIMN MYHUIUIIATBHYIO
yCIIYTy, pacCMaTpUBaeTCs B TEUEHWE MATHAAUATU pabodyux AHEH cOo JHS ee
peructpaiuy, a B cliydae OO’KajJoBaHHUS OTKa3a OpraHa, MpPeaOoCTaBJISIONIETO
MYHUILIUMAJIBHYIO YCIIYTy, JOJDKHOCTHOT'O JIMIIA OpraHa, IPeaoCTaBJISIONIETO
MYHULIUNAIBHYIO YCIYTY B IPUEME JTOKYMEHTOB y 3asiBUTENS TUOO B UCTIPABICHUU
JOMYIIEHHBIX OMNEYAaTOK M OIIUOOK WM B Clydyae O0KaJOBaHUS HapyIICHUS
YCTAHOBJIEHHOI'0 CPOKa TaKUX HMCIPABICHUN - B T€UEHHUE MATU pabOyuX JTHEU co
JIHS €€ pEerucTpaluu, €CIM HHBbIE COKpAIICHHbIE CPOKHM HE YCTAHOBIICHBI
[IpaButenscTtBOM Poccuiickont denepannmu.

XKanoba momyIeKUT pErucTparyyl He MO3THEE CIEAYIOMEro pabouero IHS C
MOMEHTA €€ MOCTYIUICHUS.

5.6. IlepeueHb OCHOBaHUU AJIsl IPUOCTAHOBIIEHUS PACCMOTPEHHUS kKanoObl B
ciyyae, eclIu BO3MOXKHOCTh MIPUOCTAHOBJICHUS peaycMOTpeHa
3aKOHOAATENLCTBOM Poccurickon denepanuu.

OcHoBaHUs IS PUOCTAHOBIICHUS PACCMOTPEHHS JKajaoObl, YKa3aHHOW B
HACTOSIILIEM pa3Jielie, JEUCTBYIOIIMM 3aKOHOAATENIbCTBOM Pocculickon denepanuu
HE MIPEAYCMOTPEHBL.

5.7. Pe3ynbTar paccMOTpeHHUS Kaja00Bbl.

[To pe3ynbpTaTaM paccCMOTPEHHUs Kaja00bl B COOTBETCTBUU C YaCThIO 7 CTaThU
11.2 ®enepanbroro 3akona ot 27.07.2010 N 210-®3 "OO6 opraHuzamuu
NPEAOCTABIEHUSI T'OCYJApCTBEHHBIX W  MYHHULIMUNAIbHBIX  YCIYr'"  Opras,
MPEAOCTABISAIONINN MYHUITUNAIBHYIO YCIYTy, MPUHUMAET OJHO U3 CJICAYIOIIUX
pELICHUI:

- 00 yJIOBIETBOPEHUHM KaNOObI, B TOM 4HCJE B (h)OpME OTMEHBI MPHUHATOTO
pElIeHMs, WCTIPABICHUS JIOMYIICHHBIX OINEYaTOK W OMMUOOK B BBIJAHHBIX B
pe3yabpTare MNpelOCTaBICHUS MYHHUIMNAIbHON YCIYrd JTOKYMEHTaX, BO3Bpara
3asBUTENII0 JICHEXKHBIX CPEJACTB, B3UMAHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM INPaBOBbIMU akTaMu Poccuiickon denepanunv, HOPMATUBHBIMHU
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NpaBOBBIMU aKTaMH cyObekToB Poccuiickoit ®denepaiu, MyHUIUNATIbLHBIMU
NPaBOBBIMH aKTaMH, a TaKXKe B UHBIX (popmax;

- 00 OTKa3e B YJOBJICTBOPEHUHU >KaJOObI MPU HAJUYUH BCTYIHUBIIETO B
3aKOHHYIO CWIIy pEIIeHMs CyJa, apOUTpa)KHOro cyja IO jXKalobe O TOM ke
npeaMeTe W MO TEeM K€ OCHOBAHMWSM, IojAaye >KajoObl JIMIOM, IMOJHOMOYHS
KOTOPOTO HE MOATBEPKICHbI B TOPSAJKE, YCTAHOBIEHHOM 3aKOHOIATEIIbCTBOM
Poccuiickoii ®denepanuy, HaIM4uU peLIEHUs IO >kKajno0e, NPHUHITOrO paHee B
COOTBETCTBUM C TMocTraHoBieHueM IIpasurensctBa Poccuiickon ®enepauuu OT
16.08.2012 N 840 "O mopsake moaayu M pacCMOTPEHUS KaloO Ha pEHICHHUS |
neiictBus (Oe3neiicTBue) ¢eepalbHBIX OPraHOB HCIIOTHUTENIBHOW BJIACTH U HX
JTOJKHOCTHBIX JIHI, (eAepalibHbIX T'OCYIAapCTBEHHBIX CIIYXAIIUX, TOJKHOCTHBIX
JIMIT] TOCYIApCTBEHHBIX BHEOIOKETHBIX PoHI0B Poccuiickoit denepanun.

Pemenue nmo pesynbpTaTaM paccMOTpEHHS KalloObl MpUHUMAETCs B (hopme
aKTa opraHa, yroJHOMOYEHHOIO Ha €€ PaCCMOTPEHHUE.

5.8. Tlopsnok uHpOpMHUpPOBaHUS 3asgBUTENS O pe3yjbTaTax PacCMOTPEHUs
KaJIOOBI.

He nmo3nHee qHs, cienyromero 3a JHEM NPUHATHS PELIEHUs, YKa3aHHOTO B
NyHKTE 5.7 aIMUHUCTPATUBHOIO PErIaMeHTa, 3asBUTEII0 B TUCbMEHHOM (hopme U,
10 JKEJIAHUIO 3asBUTENS, B DJIEKTPOHHOU (popMe HANpaBiseTCs MOTUBUPOBAHHBIN
OTBET O pe3yJibTaTaX PaCCMOTPEHHUS KaIOOBbI.

B oTBere 1o pe3yabpTaTaM pacCMOTPEHUS KaloObl YKa3bIBAIOTCS:

- HAUMEHOBAHWE OpraHa, NPEIOCTaBISAIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
paccMaTpHUBAIOIIETO Kano0y, TOJKHOCTh, (haMUiIus, UMs, OTYECTBO (TOCIeaHee -
P HAJIMYMK) €r0 TOJKHOCTHOTO JIMLA, TPUHSBILIErO PEIICHHE T10 KaJI00€;

- HOMEp, JaTa, MECTO MNPHUHATHS PEIICHHs, BKJIIOYas CBEACHUS O
JNOJDKHOCTHOM  JIMIIe, pelIeHue Wid JeiictBue (0Oe3neicTBHE) KOTOPOro
00XanyrTcs;

- haMumusi, UMsl, OTYECTBO (TOCJIEAHEE - MPU HAIMYWHN) UM HAMMEHOBaHUE
3asIBUTENS;

- OCHOBaHUS U1 IPUHSTHS PEIICHUS 10 kKanooe;

- IPUHSATOE MO KanoOe pelIeHue;

- CBEJICHUS O TIOPSAKE 00KaTIOBaHUS MPUHATOTO I10 )Kajo0e perieHus..

B cinywyae ycraHoBieHUs B XOA€ WIM MO peE3yJbTaTaM pPacCMOTPEHHUS
XKanoObl MPU3HAKOB COCTAaBa AJMHHHUCTPATUBHOIO IPABOHAPYIIEHUS WU
OPECTYIUIEHUS!  JIOJDKHOCTHOE  JIMIO,  HAJCJIIEHHOE  IOJHOMOYMSIMH 11O
PacCCMOTPEHHUIO Kall00, HE3aMEUTUTENIbHO HANpaBIIsieT UMEIOIIMECs] MaTepralibl B
Oprassl IPOKYpaTyphl.

5.9. Tlopsimok 06xkaioBaHMs pelIeHus 0 Kaooe.

[IpunsATOE B COOTBETCTBUM C IIYHKTOM 5.7 paszaena 5 agMUHUCTPATUBHOI'O
periiaMeHTa perieHre MOXeT ObITh 00’KaTOBaHO B CYZICOHOM TMOPSJIKE.

5.10. IlpaBo 3asBUTENs HaA MOJy4yeHHWEe HUHGOPMAIUM U JOKYMEHTOB,
HEOOXOIUMBIX NI 0OOOCHOBAHUS U PACCMOTPEHUS KAITOOBI.

3asBUTENb HUMEET MpaBO Ha IMOJydeHHEe HH(POpMalUU U JIOKYMEHTOB,
HEOOXOJIUMBIX JJI1 OOOCHOBAHUS U PaCCMOTPEHMSI KaIOObl, IPU YCIOBUH, YTO 3TO
HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE WHTEPECHl JPYTUX JHIl U YTO
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yKa3aHHbIE JOKYMEHTBI HE COAEPKAT CBEJICHHUS, COCTABISIONIME FOCYAapCTBEHHYIO
WIH UHYIO OXPaHIeMYIO (eiepaabHbIM 3aKOHOAATEIbCTBOM TAWHY.

5.11. Cnocobsl uH(pOpMUPOBaHUS 3asgBUTEICH O TOPAIKE TMOJAYH U
pPacCMOTPEHUS KaJTOOBI.

Nudopmarus o mopsiake mogaun U pacCMOTPEHUS KaIO0bI pa3MeliaeTcs Ha
WH()OPMAIIMOHHBIX CTEHJaX B MECTax MPEIOCTaBICHUS MYHHUIIUMIIAILHONU YCIIYTH,
odunuanbHOM noptajie AgMuHuctpanuu, [loprane rocyciuyr.

6. Ilopsimoxk PpaGoThl ¢ HEBOCTPEOOBAHHBLIMM  pe3yJbTaTaAMH
npeaocTaBjeHuss MyHUIMIAJIbHOH yCIyTH

6.1. B cimywgae otcyrcTBUS oOOpamieHus 3asBUTENS 3a TOJYYCHHEM
pesyabprara ycayru, M®ILI, B KOTOpOM HaXOIUTCS TAaKOW PE3YJbTAT, OCYIIECTBISET
JEUCTBUSI, TPEAYCMOTPEHHBIE COTJIAIIEHUEM O B3aWMOJICMCTBUU MEXAY OPTaHOM,
npeaocTaBisioluM - yeiyry, u MOIL[, oTBercTBEHHBIM 3a OpraHU3aALUIO
IIPEAOCTABIEHUS YCIYTH.

6.2. B cnoydae ecim CcOrIallIEeHWEM O B3aUMOACHUCTBUH  MEXIY
AnmuHHCTpaner MsCHUKOBCKOTO paiioHa, MPeaoCTaBIbdomuM ycayry, 1 M®I],
OTBETCTBEHHBIM 3a OpPraHU3alUI0 IPENOCTABIEHUS YCIYTH, HE NPELYCMOTPEHO
JIEUCTBUN C HEBOCTPEOOBAHHBIMH PE3yJbTaTaMU YCIYT, PE3yJbTAaT MPU3HACTCS
HEBOCTPEOOBAHHBIM I10 MCTEYEHUU 3 MECSIEB C JaThl TOTOBHOCTH pe3yJibTaTa K
BbTade B M®I[. M®I], B KOTOpOM HaXOAWTCS HEBOCTPEOOBAHHBIA PE3YyJbTAT,
OCYILECTBIISIET CIEAYIOIINE TEHUCTBUS:

- nepejaer JOKYMEHT B AJIMHUHHUCTPAIMIO MSICHMKOBCKOIO panoHa,
MIPEAOCTABIISIIOIINN  YCIIYT'y, B CIIydae €CJIHU PE3YyJIbTaTOM SBJISIETCS OpPUTHHAI
nokymenra. Ilepenaua takoro noxkymenra B opraH u3z MOLI, opraHusyroiero
IPEAOCTABIEHUE YCIYyrd, ocymectisercs yepe3 MODIl, orBercTBeHHBIM 3a
OpraHu3aluio mpeaocraBieHuss ycayrn. MOL[, B  KOTOpoM Haxomuics
HEBOCTPEOOBAHHBIN PE3yNbTaT, YBEAOMIISIET 3asBUTENSL O NEperaye pe3ynbTara B
Opras;

- YHUYTO>KAae€T HEBOCTPEOOBAHHBIA pE3yNbTAT YCIYTM B cCllydae €Cld OH
SIBJISIETCS] KOMUEN IOKYMEHTA IIyTEM MU3MEJIbUEHUS WIN COXKKECHHUS.

Yrpaistomuii aenaMmu
AJIMUHHUCTpauuu paioHa A.II. KpaBuenko
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[Tpunoxenue Ne 1
K AZIMMHHCTPAaTUBHOMY PEIVIAMEHTY I10

MIPEAOCTABIECHUIO MYHUIIUITIAJIBHON YCIYTH
«Y cTpaHeHue TEXHUYECKHUX OIIMOOK B
MIPaBOYCTAHABIIMBAIOIINX JOKYMEHTAX O
pe0CTaBICHUH 3€MENbHOT0 y4acTKa,
HNPUHSATHIX OPraHaMHU MECTHOTO
CaMOYTIPABJICHUS»

Oo0pa3sen 3asBJIeHUA
['maBe AgMUHHCTpALTUU
MsICHUKOBCKOI0O parioHa

(®.11.0.)

(adpec pecucmpayuu)

(konmaxkmuwlli menegphon)

3ASIBJIEHUE

00 yCTPaHEeHUH TeXHUYECKOM OIIMOKHU
[Ipomry ycTpaHUTh TEXHUYECKYIO OIIMOKY B MPaBOYCTaHABIUBAIOIIEM

JIOKYMEHTE
0
peA0CTaBICHUHN 3eMEIbHOTO ydacTka TUTOIA IbEO ,
PacCIION0KEHHOT O 1o aapecy:
, W BHECTU CJEAYIOLINE

U3MEHEHUS:

PesynbTaT mnpegocTaBieHUs] YCIYTM MPOUTY BBIJATH CIEAYIOIMIUM CIOCOOOM:
(Hanpomue HeobxoOUMO20 NYHKMA NOCMABUMb 3HAHOK ):

B AnMunuctpannm MsCHUKOBCKOTO pailoHa
B MAY M®II MsacHUKOBCKOro paiioHa

ITocpenctBom EI'TTY
IIo moute
[Ipunoxenue:
1.
2.
3.
4,

noonucs oama



[Tpunoxenue No 2
K AIMHUHHCTPAaTUBHOMY PEIJIAMEHTY I10

MIPEAOCTABIECHUIO MYHUIIUITIAJIBHON YCIYTH
«Y cTpaHeHue TEXHUYECKHUX OIIMOOK B
MIPaBOYCTAHABIIMBAIOIINX JOKYMEHTAX O
pe0CTaBICHUH 3€MENbHOT0 y4acTKa,
HNPUHSATHIX OPraHaMHU MECTHOTO
CaMOYTIPABJICHUS»

BJIOK-CXEMA
MPEJOCTABJEHUSA MYHUIIUTIAJIBHOM YCJIYTH
«YcTpaHeHUE TEXHUYECKUX OIMOOK B IPABOYCTAHABIMBAIOIIUX JOKYMEHTAX O
IIPEIOCTABIICHUN 3EMEJIBHOI0 YUacTKa, IPUHATHIX OpraHaMHU MECTHOT'O
CaMOYITPaBJICHUS

3asiBiieHHE 00 yCTpaHEHUHU
TEXHUYECKOM OMNOKU

A

AnmuHHCTpanus
N

MOII

PaccMoTpeHnue 3aaBiIeHUA

IToaroroBka mpoeKTa MOCTaHOBIICHUS
AJIMUHUCTpalMU O BHECCHUU
VU3MEHEHNN B IPABOYCTaHABINBAIOIIAN
JOKYMEHT

[TucbMeHHBI MOTUBHAPOBAHHBIN
OTKAa3 B IPEJIOCTABIICHUU YCIYTH




